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BANGLADESH ELECTION COMMISSION
Identification System for Enhancing Access to Services (IDEA) Project (2™ Phase)

Nirbachan Bhaban (Floor-8)

Agargaon, Dhaka-1207

Request for Expression of Inieresi (EUL)

GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH

1 Ministry/Division Bangladesh Election Commission
2 | Agency Election Commission Secretariat
5 Client Name Bangladesh Election Commission represented by
Project Director, Identification System for Enhancing Access to Services
(IDEA) Project (2™ Phase)
4 Client Code Not used at present
5 Client District Dhaka
6 Expression of Interest for Selection of Selection of Database Consultant (National)
7 EOI Ref No 17.14.0000.240.07.075.2022.745
8 Date 11 April, 2022.
KEY INFORMATION
9 Procurement Method Selection of Individual Consultant (SIC)

FUNDING INFORMATION

10 Source of Funds Government of Bangladesh (GoB) (Development Budget)

11 Development Partners (if applicable) Not Applicable

PARTICULAR INFORMATION

12 Project / Program Code (if applicable) 224331200

13 Project Name (if applicable) Identification System for Enhancing Access to Services (IDEA) Project (2™
= Phase)

14 EOI Closing Date and Time 12 May 2022 & Time: 03:30 PM

INFORMATION FOR APPLICANT

15 Brief Description of Assignment Selection of Database Consultant (National)

16 Qualification and Experience Educational Qualifications: BSC Engineering in Computer/Electrical and
Electronics Engineering or Post Graduate Degree in Mathematics/ Physics
Statistics.
Experience: Minimum 10 years experience in development project related
work and practical experience working with database. Minimum 035 years
working experience in Oracle/SQL database. Previous experience with-
National Identity Services and Identity Verification Services will be
considered as priority.
Special Responsibilities: As Per ToR .

17 Other Details Interested applicants shall obtain further information from the Project Office

e from 10:00 AM to 4:30 PM in any working day before the closing date.

Applicants shall have to submit EOI with their CV and forwarding letter in
sealed envelope labeled with Individual Consultant through the following
address and/or email mentioned pd.ideaZ.bd@gmail.com. The Standard
Request for Application (SRFA) for the position will be found at
www.ecs.gov.bd & www.nidw.gov.bd

CLIENT DETAILS

18 Name of Official Inviting EOI Brigadier General Abul Kashem Md Fazlul Kader nde, psc

19 Designation of Official Inviting EQI Project Director, IDEA Project ( i Phase)

20 Address of Official Inviting EOI Identification System for Enhancing Access to Services (IDEA) Project o
Phase)
Nirbachan Bhaban (Floor-8), Agargaon, Dhaka

21 Contract details of Official Inviting EOI | Telephone: 00-88-02-55007591

The Client reserves the ri ght_i; ;ejcct all EOI’s

Electronic mail address: pd.ideal.bd@gmail.com

72

-
Abul Kashem Md Fazlul Kader nde, psc
Brigadier General
Project Director
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Purchaser: Election Commission Secretariat
Project: ldentification System for Enhancing Access to
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Standard Request for Apphcatlon (SRFA)
Selection of Indlwdual Consultant for
Database Consultant- {National)
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Section 1. Information to the Applicants
A. General

1. Scopeof 11 The Clienthas been allocated Public fundfor ... (Name‘ of the
assignment Project....) and intends to select an Individual Consultant for the specific
' assignment as specified in the Terms. of Reference in Section 2. '

theApplicant they meet the required qualifications and experiences and are fully
s capable of carrying out the assignment.

2. Qualifications of 2.1 Prospective Individuals shall demonstrate in their Applications that

2.2 The capability of Individuals shall be judged on the basis of academic
background, experiencein the field of assignment, and gas
appropri__ate, knowledge of the local conditions, as well as language
and culture. i i

[ Min_‘imum edycational qualiﬁéations, required experience have been
mentioned in Terms of reference in Section 2 ] :

3. Eligible : 3.1. Any BahgI,a'élre_s{wimnational including persons in the service of the
Applicants .. Republic or the local authority ! Corporations is eligible to apply for
-t e "r_the'pg's,itiqn)st_g,..;‘.‘,_ e e AEr R

32, Government officials and civil servanis including individuals from
autonomous: hodiss. “hsLUiperations while on leave of absence
e :mmedaatelybefbregomg@nIéa’ye and, their employment will not give
' rise to Conflicf of Interest,” pursuant to Rule 112 (9) of the Public

3.3 ﬁersons who are already in employment in the serﬁices of the

provided to the Client by the Consuitant as part of his/her
Applications

3.4 No person who has been convicted by any Court of Law or dismissed
from Services for misconduct shall be eligible for consideration for
appointment to a post.

3.5 The Applicant has the legal capacily to enter into the Contract
The Applicant has fuffillad its obligations to pay taxes and social
security contriblifions under the refevant national laws.
37 The Applicant shall not be under a deciaration of ineligibifity for

corrupt, fraudulent, collusiva or Coercive practices in accordance with
Sub-Clause 4.2
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Corrupt,
 Fraudulent,

Collusive or
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Practices
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Conflict of-

4.2

4.3

4.4
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&

The Government requires that Client, as well as Applicants, shall
observe the highest standard of ethics during the implementation of
procurement proceedings and the executlon of Contracts under
public funds.

The Govemment defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this prowsmn in the Contract

Ag;eement Sub—CIause 3.4

Should any carrupt, fraudulent collusive or coercive practice of any

~kind come to the knowledge of the Client, it shall, in the first place,

allow the Applicant to provide an explanation and shall, take actions

; only when a satisfactory explanatlon is not received.

If the Client at any time determmes that the Apphcant has, directly or -
through an agent, engaged in corrupt, fraudulent, collusive or

‘coercive practicés in competing for, or in executlng, a Contract under

pubhc funds the Client shali:

(a) exclude ‘the Applicant from pammpation in the procurement"
~ ‘proceedings concerned or reject an Application for award: and

{b) - -declare the Applicant ineligible, either indefinitely or for 4 stated ___
period of time, from partucapahon in procurement proceedings
_ under public funds - ‘ 7

Government pohcy regui es ti"at he Applicant; prowde prof essmnal

robject;ve and impartial advice, and at all times hold the Executang .

Agency's’ (Cllent‘s) interests paramount, without any consideration for
future work, and strictly avoid confiicts wnth other assngnments or their
own corporate mterests

The Applicant: shall not be hired for any assignment that would be in
conflict with their prior or current obligations or that may place them in
a position of not being able to carry out the assignment in the. best
lnterest of the Client. : :

Pursuant to Rule 55 of the Public Procurement Rule 2008, the
Applicant has an obligation ‘to disclose’ any situation of actual or
potential conflict of interest that impacis on his capacity to setve the
best interest of his Client, or that may reasonably be perceived as
having this effect. Failure to disclose said simatio“tc may lead to the

c4

disqualification of the Applicant or the termination of its Coniract

The Applicant thal has a business or tamily relationship with &
member of the Client's staif may not be awarded a Conlract, unless
the conflict stemiming from this relationship has been addressed
adequately throughout the selection pr ocess and the execution of the
Contract.




6. Preparation of
- Application

7. Submission of

~ Application

8. Evaluation of
applications

6.1

6.2

7.1
7.2
7.3

7.4

9

7.6

7.7

Applications ‘shall be typed or written in indelible ink in English
language and shall be 5|gned by the Applicant. Applicants are
requlred to complete the following Forms:

(a) Form 3A: Application Submission Form:
(b) Form 3B: CV of the Applicant; and
(c)  Form 3C: Remuneration and Reimbprsable _

,-;i?'?”

The Remuneration and reimbursable are purely indicative and are

subject to negotiations and agreement WIth the Client prior to
finalisation of the Contract.

Pursuant to Rule 113(5) of the Public Procurement Rules prospective

Applicants can deliver theerpphcatlon by hand, mail, courier serviceto
the address mentioned in the request for Appllcatlon advertisement.

Apphcatlon sha!l be properly sealed in envelopes addressed to the Client
as mentionad in the request for Application advertisement and bear the

= name & address of the Apphcant as well as the name of the assugnment

.In_case of hand delwery the Cluent on request, shall promde Lhe
App!icant with a receipt. :

'..- ot i P TIEREL Y
BEHRL . T e

The closmg date for submrssuon of Application is [insert date] up to [insert

time) ‘Applications must be submitted within this deadiine. Any

- Application Teceived after the deadline for submission of Applications
shall be declared late, and returned unopened to the Applicant.

Apbl'ications may be modified or substituted before the deadline for
submission of Applications.

The Client may at its sole discretion, extend the deadline for submission
- of Applications.

At any time prior to the deadline for submission of Applications the client
for any reason on its own initiaive may revise the Request for
Application Document by issuing an Addendum which shall form an
integral part of the Document.

C. Evaluation of Applications
Suitability of the Applicants shall be rated by evaluation on the basis
of their academic background, relevant Working Experience and its
adeguacy for the assignment, knowledge of local conditions as well
as language.




Itie points to be given under each of the evaluation Critsria

=2 S

are:

[Clignt shall fixed the Points]

Criteria ' Points
1 e Educational Qual'rfication _ 20
e Relevant Working Experience and its| ~ 60

adequacy for the assignment

e Suitability considering age, skill (such 15
as  training, - computer  skills,
proficiency in English and Bengali
languages and others).

Total points: - ' 95 points

B3

-8

Apphcants thus gwen pomts as stated under Clause 8. 2 not securing

- the minimum quahfylng pomts [insert points; n&t less than 70] shall be

80

8.6

8.7

considered disqualified.

- Applications shall be evaluated by the PEC whe sha!l prepare a

short list of maximum seven (7) Applicants

The gualified short-listed Applicants as stated under- Ci'ause 8.4 shall
be invited for an interview to test their aptitude and presentation by
the PEC and shall be rated with five (5) points.

Points already secured by the Applicants in the evaluation. as stated
under Clause 8.5, shall be combined with the points obtained in the
interview and a list of maximum three (3) most suitable Applicants
ranked in order of merit (1-2-3) shall be prepared. £

In pursuant to Rule 114 of the Public F’rocurement Ruies 2008 there
shall be no puklic openmg of Applications.

The Client shall immediately after the deadiine for submission of
Application - convene. a meeting of the Proposal Opening -
Committee(POC) e

The POC, having completed the record of opening, shall send the
Applications received and the opening record to the PEC

Following the apening of the Applications, .and until the Contract is
signed, no Appiicant shall make any L:nsoiiuited cormmunication to the
Client. Such an attempt to influence the Client in its decisions on the
exammatlon eva[uatlon -and comparmon of either the ﬂooltcationc or

Coniract awarg mayresulil H the reisction af iha "\ri”“'-n

* P5105C




9. Appltcatien . -‘ 9.1
Negotiations

9.2

832

9.4

9.5

10. Award of Contract  10.1

i trDebriefing T 0 e

irs

The firstranked Applicant stated under Clause 8.5 shall then be
invited for negotiations, pursuant to Rule 122" of the Public
Procuremeni Rule; 2008 at the address of the client.

if this fait's',"negoti‘ate with the second-ranked Applicant, and if this fails
negotiate with the third-ranked Applicant, with the hope that
successful negotiations are concluded

D'uri_ng negotiations, the Client and the Applicant shall finalise the
" “Terms of Reference”, work schedule, logistics and reporting schedule -

etc. These documents sshall then be incorporated into the Contract as
Description of Services” :

-The Financial negotiations will involve the remuneratlon and other

reimbursable cost to be paid to the Applicant.

Negotiations wall conclude with a review of the drafi'Contraet. To

complete negotiations the Client and the Applicant will initial the '

agreed Contra'ct

D Award of Contract

Aﬂer compietlng negottatlons and havmg recetved the approval to
award the contract, the Ctlent shall sign the Contract with the selected
Appllcant

: Appltcants that they were unsuccessfut

The Client she'tt prombtly - respond in wtrtlnq to any unsuccessful

- . Applicant, who request the client in writing to explain on which grounds.

12. Commencement 127
of Services

its application was not selected.

The applicant is expected to commence the assighment on [.. insert ,

date...] at the location [ insert place.)). The duration of the contract
shall be [.... Months] from the date of commencement.

o
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Terms of Reference
of
Database Consultant

Background ; '
Election Commission Secretariat (ECS) is responsible for reglstenng all citizens eligible to vote

and for conducting open and independent elections in the country according to the Constitution. In

addition, ECS has recently been'made responsible by the Govemnment of the People's Republic of
‘Bangladesh (GoB) for issuing a unique secure identity card to citizens and for administrating all
related activities, including the maintenance of a national ctizen identification database and
delivery of identity verification seérvices to qualified public and privaie organizations. The ECS has
established a National 1dentity Wing (NIDW) administer this broad national identity system (NIDS).
This system is expected to be a strategic national resource to facilitate delivery of public and
private services to their intended beneficiaries.

Educational Qualification & E'xperience

Educational Qualifi cataons BSc Engmeermg in ComputerlEtectncaI and Electronics
Engmeermg or Post Graduate Degree in Mathematics / Physics / Statlstlcs

Experience Mmlmum 10 years’ expanence in develnpment project.related wor!\ and practical

- ~experience -working-with dataﬁase Mlmmum 05 yeers- working -experience in - Oracle/SQL- -

. database. Previous experierice. W|th “Natiohal !dentity Services and ldent;ty Verification

Services wm be consndered as priority.

Special Respons:blﬂltles _ L T S S e g
= Responsible for installing and conﬁgunng the database management systern . i

s 'IVI_ust have in-depth knowledge of database management system construction and .
recovery’ ' : ;

= Design and implement a state-of-the-art database network.
= Regular database maintenance and fine tuning.

= Designing MS SQL databases, Oracle databases and maintainihg all tables in these _
databases.

Install and configure different types of Oracle Server software and similar software.
Backing up and recovering the database and formulating its methods and procedures.

Ensuring the security of the database and designing the database and providing user
roles and privileges to all types of users.

= Monitoring database tuning and performance tuning.

s Provide solutions to any type of database prohlnlru

e a2V AT o Gatalase ?c_'I!(-\ii‘,i_% (A& SR

./.



= Establish and ma_intain'Oracle Security.manag‘ement.

= Datdbase migration, database code i"‘g. tion and other such tagks need to be

performied,

* Prepare qu_art'erly/half-yearlyfannu'al‘réport on the datebase and submit the reports to

the project authorities. Prepare report as per their demand.

Wil be obliged to provide 24 x 7 services to the Project as required. (If 'réquired)
Collaborate with ICT Consultant and dlscharge any project related responsibilities in the
interest of the project.

Section 3. Application Forms
Ferm SA ApphcatlonSubmtssu@n Form e

Form SB CV of the Appllcant

Form 3C; --R'_en—EUnerati"o»g.and' Reirmbuirsable

e 3 ;
pedgen Lt S S 19 K E ‘



Form 3A.Application Submission
[Location: dd/mm/yy]

[Address of Client]

Dear Sirs:

| am he%eby submitting my Application to provide the consulting Services for [insert title of assignment]
in strict accordance with your Request for Application dated [dd/mmiyy]. : :

| declare that | wa,é not associated, hoif ha‘,ve'beén associated in the past, directly or indirectly,
with a Consultant or any other entity that has prepared the design, specifications and others
documents in accordance with Clause 5. : S N T :
~ifunther declare-that i-have not:been 'de:_iaréd'j{ﬁeiigit_ﬁé_bwhe‘ﬁlé\}e_rnmem_,af Bangldgdesh on
charges of-engaging‘in corrupt,-fraudulent, collusive or coercive practices in accordance with
Clause 4. ' _ P e '

| undertake, if | am selected, to.commerice thé consulting Services for the assignment not later
than the date indicated in Clause 12.1. e

| understand that you are not bound to accept any Application that you may receive.
| remain, - ' ‘ e »

Yours sincerely,
' Signature

Print name

Address: .

Tel: i ‘-Q:;X /

Attachment:

PS-10SC T
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Form 3B.Curriculum Vitée {CV) of the A;ﬁpﬁi@am ;

B T e G Y e T S P

PROPOSED POSITION EOR

L O 4 R~ SRRBE [ oo S e S

[starling with present position - list in
reverse order [every employment held
and state the start and end dates of
each employment]

EMPLOYER 1

, E:E\Ji “LOYER 3

EMPLOYER 4 (etc)

o : [Frbm'the Terms of Reference, state the positionfor which
_ the Consultant will be engaged.].
THIS PROJECT |

2 NAME OF PERSON [state full name]

3 DATE OF BIRTH [ dd/mmiyy]

4 NATIONALITY
5 MEMBERSHIF’ IN PROFESSIONAL [state rank and narie of society and year of attaining that

‘ rank
"~ SOCIETIES. ]

6 EDUCATION flist all the coﬂeges/‘umversmes which the Applicant
altended, stating degrees obtained, and dates, and list any
other Specialised educaﬂon of the Applicant ]

7- QTHERTRAINING [ind:cafe significant !rarnmg since degrees under
\ ol e EDUCATION were obtained, - which is pemnent to the
e proposed tasks of the Consultant] -

|8 LANGUAGES.® DEGREE OF Language s;ge‘aka'ng ~ Resit - Walhy
PROFICIENCY 7 e
7 L eg. English . . .Fluent - .Excellent  Excellent .

9  COUNTRIES OF WORK EXPERIENGE

10° EMPLOYMENT RECQRD [The Applrcant should c.'earfymsa‘mgmsh whether as an

“employee” of the firm or as a “Consultant” or "Advisor” of
the firm].

[The Applicant shouid clearly indicate the Position held
and give a brief description of the duties in which the
Applicant was involved),

FROM: fe.g. January e, fe.g. December 2001

- 1999] :

FROM: T

FROM: ro £\
f’/.




S

\f‘\"i')] K UNDERTAKEN THAT BEST [give an oiitline of experence ard Uv- G "’:c st periinent fo
ILLUSTRATES THE uAFhouLi'if‘i 10 LdSKS on lhis assignmenl, wilh cegree of .eammuluy ‘

HAN DLE THIS. ASSIGNMENT ' - held. Use about ha!f ofa page A4]

 COMPUTER SKILL

CERTIFICATION
[Do not amend this Certification].
|, the undersigned, certify that (i) | was not a former employee of the Client immediately before the
submission of this proposal, and (i) to the best of my knowledge and belief, this CV correctly
describes myself, my gualifications, and my expenence | understand that any wnful misstatement
described herein may lead to my dlsquahﬁcatlon or desmlssai if engaqed .

Signature
‘Print hame
“uldy ‘3’%52 - "-:; e g ,’-' P , 41 2 AT e
Date of Signing | -

dd/mm/yyyy |

PS10SC yera R s e .



Form 3C.Indicative Remun@mtﬁ@n& Expenses

The Consultant should provide an indication of the remuneration as per the format shown
below. This* will hot be used for evaluation of the Consultant’s Application but soiely for the
. purposes of Application Negotiations to be held as stated in Clause 9.1.

(1) Remunération

Rate Staff Time Total (Tk)
(per month /day / hourin Tk} | (No. month /
' day / hour)

Note: A month consists of 30 calendar days.

(2)  Reimbursable (as applicable)

Rateper | Total | Total Amount (Tk)

unit . | unit
(@) PerDiem Allowance: - - |As . per|
' actual cost |
(b) Air Travel Costs B s
= ;i ~ - | Applicable
(] ‘Other Travel Costs ee s R e S

(state mode of travel) e e ACRUBE-COSE |

(d) C’onﬁmunic‘ation.ghaf_rge_s : | As . per
1 s . | actual cost

(e) Reproduction of Reports

(f) . Other Expenses (o be listed)

Sub-total

VAT and other indirect taxes to be paid by the client and direct tax o be paid by consultant,

[ —— e e ——




Section 4. Contract Forms

The Contract Agreement, which once C@ﬁ’*@"'@?’f@d and sif ff‘uéd by
the Client and the Consultant, clearly defines the Cllents and

Consultants respective responsibilities:




4.1 Contract Agreement (Time-based)

e THIS CONTRACT (‘the Contract”) is entered into-this day of [dd/mm/y], by and between linsert
name of Client] (“the Procuring Entity") having its office at [inseri address of Client], and finsert name
of Consultant] (' the Consuitant ) having his/her address at [insert address of Consultant].

\NHEREAS the Clrent wrshes to have the Consultant performing the Services hereinafter referred to,
and :

WHEREAS, the Consultant is wrllrng to perform these Services,
NOW THEREFORE THE PARTIES hereby agree as follows:

- General
1.  Services i1 The Gonsultant shall perform the Services specified in Annex
: , A(Description of Services), which-are made an rntegral part of the
Contract.
2. Duration 2.1 The Consultant shall perform the Services during the period

* _commencing fromfdd/mm/yy] and continuing untilfdd/mmdyy], 24
months and it may be extended upto 30 November 2025 or any
other. period as may be subsequently agreed by the part|es in

‘wrltlng
22 . |
=30 s Co rarph =:3.47:The Government requires that Client , as well as Applrcente shall
Fraudulent, ” observe the highest standard of ethrcs during the implementation of
Collusive or procurement proceedirigs and the execution of Contracts -under
Coercive ~public funds.
 Practices = s

~ 3.2 The Government defines. corrupt, fraudulent, collusive or coercive
- practices, for the purposes of this provision, in the Sub-Clause 3.5

3.3 Should any corrupt, fraudulent, coliusive or coercive practice of any
kind come to the knowledge of the Client, it shall, in the first place,
allow the Applicant to provide an explanation and shall, take actions
only when a satisfactory explanation is not received.

3.4 If the Client at any time determines that the Applicant has, directly
or through an agent, engaged in corrupt, fraudulent, collusive or
coeicive practices in competing for, or in executmg a Confract
under public funds., the Client shall:

() exclude the Applicant from participation in the ruoeuren.em
it FOCE
and

l)i‘i.(.»‘._ concermnes or \va‘l all £ F,.-L" Sl oF aw

(b)  declare the Applicant ineligible, either indefinitely or for a
stated period of time, from participation in procurement

oroceedings under public funds. ﬂ/,/;/

S
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tSiima Set 1O BelOw as Tolows:

‘“corrupt practice” means offering, giving or promising:to give,

receiving, or soliciting either directly or indirectly, to any officer or

~employee of a Client or other public or private authority or individual,
a gratuity in any form; employment or any other thing or service of
value as an inducement with respect to an act or decision or method

followed by a Client in connection with a Procurement proceeding or

: Contract execution;

“fraudulent practice’ means the misrepresentation or omission of ‘_
facts in order to influence a decision to be taken in a Procurement .

proceeding or Contract execution; .

“collusive practice” means a scheme or arrangement between two
(2) or more Persons, with or without the knowledge of the Client, that
is designed to arbitrarily reduce the number of Tenders submitted or
fix Tender prices at artificial, non-competitive levels, thereby denying a

Client the benefits of competitive price arising from genume and open' ‘

competition; or

“coercive pract:ce” means harming or threatenlng to harm, dlrectly '
“or indirectly, Persons or their property to influence a decision to be

taken in the Procurement proceeding or the execution of a Contract,

- and this will include creating obstructions in the normal submission
_process used for Tenders, Applications, Proposals or Quotations.

$ The C‘Gﬁﬂ*ac; shall be- govemed by and: Miérpreted in accordawce

- _wntH the Iaws ef the Pegple’s Republlc of Bangladesh

The langué@e’"govarﬁingihe Contract shall be Eﬁglish, h_c_wever for
day to day communications-in writing both Bangla and English may
be used. el

"'Thé""Contr’act' éhall only be modified by agreement in writing

between the Client and the Consu!"{aﬂt.

Any studies, reports or other material, graphic, software or
otherwise, prepared by the Consultant for the Client under the
Contract shall belong to and remain the property of the Client.

The Consuliant may, with the prior written-approval of the Client,
retain a copy of such documents and software, but shall not use
them for purposes unrelated tc the Coniract.

“"'Hﬁfrg contained in the be construed
ablishing or other than

mdepender\t Consuliant between the L,nem an: the Lonsuham

Ore ’_lliqu ‘,‘

No fees, gratuities, rebates, gififa camrmsc;ions or other payments,
other than those shown in the Contract, shall have been given or
received in connection with the selection process or in the contract
execution.

i



Payments to thé Consultant

10 rﬁr.a]{;r",'f\mr_;:'}! ’I:'ﬁ}'i TI‘WA‘ fﬂ{ir!"ﬁ' -.r:L"A“” pay -."h;:\ ‘f:‘_fifﬁqf!!‘\“}_n} for j'l-'{\ Ch!’ljlﬂmf‘ [’r“‘""l"'l(""F:‘d

rsuant to  ‘Description of vices' 'a ceiling amount not fo
exceed Tk [insert amomt] (Exciua rlg VAT ) which includes
remuneration and reimbursable expenses as set forth in Clauses
10.2. These amounts have beén established -based on the
understanding that it includes all of the Consultant's costs as well
as any tax obligation that may be imposed on the Consultant.

10.2 The composition of the Remuneration and Reimbursable which
make up the ceiling amount are detailed in Annex B

11. Remuneration 11.1 . The Client shall pay the Co_nsultant for Services rendered with the
- ' : rates agreed and specified in ANNEX B “Cost estimates for
- Services and Schedule of Rates”. Remuneratnon rates shall be on -

monthly. ‘

11.2 Monthly Rate: The time spent in performing the Services shall
include travel time, weekends and public holidays, and to the
extent specified in Clause 15.2 shall also include periods of casual
leave and sick leave. In cases where only part of a month is
worked then remuneration shall be computed by dividing the
monthly rate by 30 and multiplying by the number.of days worked -

~ i.e.time spent (as described above) during that month; ]

[

ouentice. 12: Reimbursables - -1
e -*’e_v Ser\nces away from the duty station, be entitled to per diem

......

3 2 S R 22 Travel Costs The Consultant shal! when performlng the Services
: e - .- away from the duty, station, be entilied to’ travel- costs in
accordance W|th the agreed travel costs.

12.3 Other Expenses: The Consutant shall, when performing the
- Services, be entitled to reimbursement of ‘any other expenses as
detailed in Annex B.

12.4  For other reasonable reimbursable expenses not fal!‘ing within the
above three categories, but which may arise during performance
of the Services, such expenses will only be reimbursed by the

Client as it may at its sole discietion approve, subject to avarlable
of budget.

13.4 Monthly Payments: The Consultant shall submit an Invoice for
Remuneration and Reimbursable at the end of every month and
payments shall be made by the Client within fifteen (15) calendar

- days of receipt of the invoice. i

T3 '-’-fu'&spf‘ﬁciﬂp e G 'em may, bv written notice of suspension to
the Consultant, suspend ail payments to the Consullant nereunde!
if the Consultant fa |l'~3 h perform hqu"fler Dbhqa‘TIOﬂS under this

Coniract.

13.3 Refund of Excess F”ag.fa'narniz:,i\rey amount if paéd to the Consultant
in excess of the amount actually payable under the provisions of
fhe Contract shal] i'm |e|mbursmd hv the Com lltant Wi thln thlrtv

= e Vi s

s Per Diem-Allowance: The Consultant shall, when performing-the - . o
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13. Medical
Arrangements

14. Working Hours
~: and Leave

_.Standard -

16. Contract
Administration

~17. Confidentiality

18. Consuliant's

PS-10 8C .

(30) days of recespt of the claim from the Cnent prowued that
such ¢ia I:lfL 'Jfa‘f,uflu,lﬁ Be ’ N mont aftelf 'the acet ‘.,':L‘IILJ

n‘
of the final report.

Obligations of the Consultant

14.1 The Consultant shall, before commencement of the Services furnish
the Client with a medical report providing evidence satisfactory to the
Client that the Consultant is in- good health and is not subject to any
physical or mental disability which may interfere with histher
performance of the Services.

15.1 . The Consultant shall, when engaged directly with the Client, 'follow
' the normal Working Hours and Holidays of the Client, and .
entitlement to leave as per the Client’s Rules.

15.2 Sick Leave

(@)  Entitlement to sick leave shall occur at the rate of one
' and one half (1.5) working days for every month during
: which the consultantis performing the service.

-(b)  Entitlement to sick leave shall be conditional upon the
- liability to the consultant to perform the services, and
the ‘Consultant shall fumnish the client with all such
medical and other evidence of his/her said inability of -

his/her said :nabuhty as the chent may reasonab!y

: "reqmre == o .

'-‘:161 The. Consultant undertakes to perform the Services with the

““highest standards  of prefessaonal and- ethical campetence and
mtegﬂt\f :

-‘1”7.1- Client's Representatwe

The Client’s’ representative, as indicated in Annex A, shall be
responsible for the coordination of all activities under the Contract.

172 Timesheets

The Consultant provxdmg Serwces may be required to complete
standard timesheefs or any other document to identify the tume
spent, as requested by the Client's Representative.

18:1 The Consultant shall not, during the term of the Contract or within two
'vears after its expiration, disclose any proprietary or confidential
information relating to the Services, the Contract or the Client's
business operations withoit the prior written consent of the Client.

19.1 ”!e C isultant shall continue e HEISTS serate with = C M Ell aiter the

nination of the Contract, to such reasonah ent as may h

necesqdry to clarify or explﬂm any reports or E'ECDlT]I"}F-‘HCidtiOHS madﬂ
by-the Consuliant.

19.2 The Consultant shall report immediately o the Client any
circumstances or events which might reasonably be expected to
hinder or pre;udfce the performance of the Services.

9




19. Consultant not 20
to be Engaged
it Certain
Aciivities

20. Services; .. - 211
Facilities and
Property

The Consultant agrees that, during the term of the Contract and after
its termination, the Consultant shali be dtsqualiﬂed from prowdmg ;

..,h‘. \_._,, WOIKS O

" SEnvices \\_‘ frer I

under the Cantract) for any project resuliing irom o closely related 1

the Services.

Obligations of the Client

The Client shall, free of any charge to the Consultant, make
available for the purpose of carrying ‘out the -assignment data,
local services, personnel, and facilities indicated in Annex A.

- Termination and Settlement of Disputes

21. Termination 221

By the Client

* The Client- may terminate the Contract by not less than twenty-

223"

The
e "‘"’22‘ “Dispute - 231
i Resoiutlcn - ‘

23.2

eight (28) days written notice to the Consultant, Such notice to be
given after the occurrence of any event necessntatmg such -
termination. '

By the Consultant

Consultant may fermmate the Contract by not less than twenty .
eight (28) days written notice to the Client, if the Client fails to pay
any monies due to the Consultant pursuant to the Contract.

3 Amlcable Settlemeﬁt D
- The Chent and. the Consultant shaII use thelr best efforts to settle

amicably all disputes arising out of or in connection wrth this
- Contract or, |ts mterpr@tatlgn

Arbitration

If the dispute cannot be settled the same may be settled through
arbitration in accordance wih the Arbitration Act 2001 of

- Bangladesh as at present in force. The place of Arbitration shall be
in Dhaka.

IN WITNESS WHEREOF the parties hereto have s:gned th|s agreement the day and year first

above written.

FOR THE CLIENT

FOR THE CONSULTANT

Signature



Print Name & Position: LAl Print Name:
The following documents forming the integralpart of this contract shall be interpreted in the -
followingorder of priority: : : '
- (a) The Form of contract
Annex A:Description of Services

Annex B: Cost Estimétes of Services and Schedule of f“?ates




ANNEX A:Description of the Services

of ;
Database Consultant

Background

Bangladesh Election Commission (BEC) is responsible for registering all catlzens ellglble to vote
and for conducting open and independent elections in the country according to the Constitution..in
addition, BEC has recently been made responsible by the Government of the People’s Republic of

Bangladesh (GoB) for issuing'a unique secure |dent|ty card to citizens and for administrating all .

related ‘activities, including the maintenance of a national citizen identification database and
delivery of identity verification services to qualified public -and private organizations. The BEC has
established a National Identity Wing (NIDW) administer this broad national identity system (NIDS).
This system is expected to be & strategic national resource fo facilitate delivery of public. and
- private services to the!r mteﬂc”d beneficiaries. '

Edu'cational Qualification & Experlence

Educational Qualifica‘tiohsz ‘BSc Engineering in Cemputer/EleetricaI and Electronics
Engineering or Post Graduate Degree in Mathematics / Physics / Statistics

Expenence Minimum 10 years' expenence in development project related work and practical
experience working with database. Minimum 05 years working experience in Oracle/SQL
database. Previous expenence with -National -Identity -Senvices . and ldentxty Verlﬂcatlon
Services Wiii be considered as prior iy i

Specnal Resgongbaht:es }
e @ Responsuble for mstalhng and conﬂgurmg the database management system

= Must have in-depth knowledge of database management system constructlon amd
recovery

s Design and 1h1p!ement a siate—o#th?-a_ﬁ date,b.ase_ne,t\/vork.
Regular database maintenance and fing tuning.

- = Designing MS SQL databases, Oracle databases and maintaining all tables in these
databases

« Install and configure different types of Oracle berverqo“iwr re and similar eeftwale
= Backing up.and recovering the database and formuiat;ng its methods and procedures.

¢ Ensuring thL security of the daiabase and desighing fhe database and providing user

roles and privileges to all types of users
¢ Monitoring database {uning and peliolmance wning.
= Provide solutions to any type 'of database problems.

s Use and maintain a variety of database related tools.




s Database miqratron database code mquf_inrg-g@g other such tasks nesd ig
'HiTUE '

8 Prepare quarterly/haff-yeariyfannual reéport on the database and submit the reports to
- the project authorities. Prepare report as per their demand. ‘

Will be obliged to provude 24 X ? services to the Pro;ect as reqmred (if requnred)

* Collaborate with ICT. Consqltant and dlscharge any prr.uect re!ated respons:bnlrues in. .
the mterest of the pro;ecf .

@“\/’/
e T ————— =3 Relie s
FPo-108C __;“__,_*__,‘_m_ﬁ_ =



ANNEX B:Cost estimates of Services and Schedule of Rates -

(&) = 2 B © (@ = (o) x(c)
Remuneration is made on a [state S SubTotal (A)
| monthly, daily or hourly] rate -

Note: A month consists of 30 calendar days.

(B) Reimbursable

: Rate per Total | Total Amount (Tk)

unit unit
(g) Per Diem Allowance As per
actual cost
(h) Air Travel Costs e i | Not
S : = Applicable
() OtherTravelCosts = .. |As . per

fdisacitalcast | - -l a T

(state mode of travel) ~

() Communication charges ' _ As'  per
: - = 7| actual cost

(k) - Reproduction of Reports ' Not
Applicable

() Other Expenses (fo be listed)

' (j)Telephone Bill/Mobile bill

(Internet Bil ' | -~ | Sub-total”

Supporting document and vouchers must be attached with the invoice

* VAT and other indirect taxes to be paid by the client and direct tax to be paid by
consuitant, : . :
CONTRACT CEILING (A} #(B)= Tota! = |

f e
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Section 1. Information to the Applicants

A. General

. Scopaof 1.1 The Clienthas been allocated Public- fumefer L0, (Name of the
assignment Project....) and intends to select an Individual Consultant for the specific
assignment as specified in the Terms of Reference in Section 2.

. Qualifications of 24 F’rospectiyé Individuals shall demonstrate in'their Applications that
- theApplicant they meet the required qualifications: and experiences and are fully
; capable of carrying out the assignment. :

2.2 The capability of Individuals shall be judged on the basis of academic _
background, experiencein the field of assignment, and as
appropriate, knowledge of the local conditions, as well as language
‘and culiure. -

[ Minimum educational qualifications, required experience have been
mentioned in Terms of reference in Section 2 | al

Eligible los 3.1 Any Bangladeshi national including persons in the service of the
Applicants ; - Republic or the local authority / Corporations is eligible to apply for
daky SNy - the positions e T e i ' ,

. ~-3.2  Govemment - officials and civil servants including individuals from
e o eoauionomous- bodies of “corporations while on leave of absence
e - without:pay are not being -hired by the agency iy were working for
~* immediately before going on leave and, their employment will not give

- rise ta Conflict of Interest, pursuant to Rule 112 (9) of the Public .

~Proeurement rules, 2008 e

3.3 Persons who are alfeady in employment in the s&rvices of the

oo -t . Republic-or the local authorities/ Corporation etcmust have written
ce e r 0 DT T wertification from their .employer -confirming that they are on leave
" without pay from their official position and allowed to work full-time

outside of their previous official position. Such certification shall be

provided to the Client by the Consultant as part of his/her
Applications

3.4 No person who has been convicted by any Court of Law or dismissed
from Services for misconduct shall be eligible for consideration for
appointment to a post.

3.5 The Applicant has the legal Capacity to enter into the Contract

Applicant has fulfilled jts obli

Y CONWIRUUONE UNQar ne re

5 o e Tl R
Day 1axes and S0C1z

3.7 The Applicant shall not be under a declaration of ineligibility for
corrupt, fraudulent, collusive or coercive practices in accordance with

Sub-Clause 4.2.
W/



4. Corrupt,
Fraudulent,
Collusive or
Coercive
Fractices

5 Conflict of
Interest

=8l |

3.8

4.1

4.2

4.3

4.4

51

8.8

Lo

The Applicant shall ‘not héve conilict of interest pursuant to the

P b D
laugef

The Government requires that Client, as well as Applicants, shall
observe the highest standard of mhlcs during the implementation of
procurement proceedings and the execution of Contracts urider ,

] public funds.

The Government defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this provision, in the Contract
Agreement Sub-Clause 3.4 '

Should any corrupt, fraudulent, collusive or coercive practice of any
kind come to the knowledge of the Client, it shall, in the first place,
allow the Applicant to provide an explanation and shall, take actions
only when a satisfactory explanation is not received.

_ If the Client at any time determines that the Applicant has, directly or

through. an agent, engaged in corrupt, fraudulent, collusive or
coercive practices in competing for, or in executing, a Contract under
pubhc funds., the Client shall:_

(a) exclude the Applicant from partmnpatlon in the procurement

proceedings concerned or reject an Application for award; and

(b)  declare the Applicant mellg!bie either indefinitely or for a stated

oo operiad of lime, from pariicipation in procurement pmr‘eeclrlgs
. .. under public funds.

#iris

' Govémment' pdlicy requires- that the Applicant provide ~prdfessionél,

objective, and impartial advice, and at all times hold the Executing
Agency's (Client's) interests paramount, without any consideration for

future'work, and strictly avoid conflicts with other assignments or their

own corporate interests.

.. The Applicant shall not be hired for any assignment that would be in

confiict with their prior or current obligations or that may place them in
a position of not being able to cary out the assignment in the best
interest of the Client.

Pursuant to Rule 55 of the Public Procurement Rule 2008, the
Applicant has an obligation to disclose any situation of actual or
potential conflict of interest that impacts on his capacity to serve the
best interest of his Client, or that may reasonably be perceived as
having this effect. Failure to disclose said situations may lead to the
disqualification of the Applicant or the termination of its Contract.

The Applicant that has a business or family relationship with a
member of th Client’s staffl may not be uWEiluﬁd Contract, unless
the conflict stemming from this relationship has been addressed
adequately throughout the selection process and the execution of the
Caontract.

-\. VT I -

& \



8. Preparatéon,gubmissj@n& Modification or Syt
’ Of Appilications
6. Preparation of 6.1 Applications shall be typed or written in indelible ink in English
Application language ang shall pe signed by the Applicant. Applicants are
required o Complete the following Forms: :
@  Form 3A: Application Submission Form:
Form 38: CV of the Applicant: ang
() Form3c: Remuneration and Reimbursable
6.2 The Remuneration and reimbursable are purely indicative and are
Subject to negoﬁations_and agreement with the Client prior to
“finalisation of the Contract . )
7. Submission of e Pufs‘uant to Ru!e-11'3(5) of the Public Procurement Rules, Prospective
Applicatio_n Applicants can deliver theirApplication by hand, mail, courier Serviceto

‘the address mentioned in the request for Application advertisement‘

‘e properly sealed in envelopes addressed to the Client
the request for Application advertisement and bear the
name & address of the Applicant as wel] as the name of the assignment

79 Application shaf
28 mentioned: in

~7:3~1n- case -of hand deiivery, the Client, on request, - shall provide _the

Applicant withare_c_eip;, o e o Bt e g
74 The closing date for Submission of Application s [insert date] up to [insert
time] Applications must*pe Submitted within  this deadline. An

7.5 Applications may be modifiegd Or substiiyted before the deadiine for
Submission of Applications. ar

76  The Client may at its sole discretion, extend the deadline for submission
of Applications

i At any time prior to the deadline for Submission of Applications the client
~ for any reason on its own initiative may revise the Request for

Application Document by issuing an Addendum which shall form an
integral part of the Document,

C. Evaluation of Applications

8. Evaluation of 8.1 Suitability of the Applicants shall be rateq hy evaluation on the basis
applications of their academic background, relevant Working Experience and its
: adequacy for the assighment, kKnowledge of local conditions as well

as language : W

T E IS



&

82 - The points o G& given unaer sach of the evaluation Criteria are.

'[Cﬁent shall fixed the Points] ]

e

Criteria

+ Relevant Working Experience and its adequacy for
the assignment -

Suitability considering age. skill (such as training,
computer skills, proficiency in English and Bengali
languages and others).

Total points: 95 points

83 Applicants thus given points as stated under Clause 8.2 notsecuring

the minimum qualifying points finsert points; not less than 70] shall be -
considered disqualified. : .

8.4 Appﬁcations shall be evaluated by the PEC. who shall prepare 2
short-list of maximum Seven (7) Applicants '

85 The qualified short-fisted Applicants stated under Clause 8.4 shal :
“pe invited for an interview to test their aptitude and presentation by
the PEC and shall be rated with five (5) points. ‘

g6 Points already secured by the Applicants in the evaluation as stated

under Clause 8.5, shall be combined with the poinis obtained in the

interview and a list of maximum three (3) most suitable Applicanis
ranked in order of merit (1-2-3) shall be prepared. :

87 inpursuant to Rule 114 of the Public Procurement Rules 2008, there
‘ shall be no public opening of f}.pplications.

8.8 The Client shall immediately after the deadline for submission of
Application convene a meeting of the Proposal Opening
Committiee(POC)

go The POC, having completed the record of opening, shall send the

Applications received and the opening record io the PEC.

10 Following the opening of the Applications, and until the Contract is
signed, No Applicant shall make any unsolicited communication to the
Client. Such an attempt to influence the Client in its decisions on ine
examination, avaluation, and comparison of either ihe Applications of
caniract award may rasiill in the rejection af the _ﬁ.;‘.g_‘;ils_;atior\

o

TR Lt



9. Application
Negotiations

10. Award of Contract

* e

T TR Debriefing. -

12 Commencement_
of Services .

P8-105C .

8.1

©
N

9.3 .

94

95

10.1

e

The first-ranked Applicant stated under Clause 8.5 shall then be
invited for negotiations, pursuant to Rule 122 of the Public
Procurement Rule, 2008 at the address of the client

It this fails, negotiate with the second-ranked Applicant, and if this fails
negotiate with the -third-ranked Applicant, with the hope that
successful negotiations are concluded ‘

During negotiations, the Client and the Applicant shall finalise the
“Terms of Reference” work schedule, logistics and reporting schedule
etc. These documents shall then be incoerporated into the Contract as

Description of Services”

The Financial negotiations will invalve the remuneration and other
reimbursable cost to be paid to the Applicant.

Negotiations will conclude with a review of the draft Contract. To

complete negotiations the Client and the Applicant will initial the
agreed Contract

D. Award of Contract

After completing n_égotiatiohs and having received-the_w_ approval. to
award the contract, the Client shall sign the Contract with the selected
Applicant. ' , i

Aﬁér’ signature o_f;_th}é_;ﬁj;ﬁirréc.:t. the Client ,shall.prombtly_ notify other

© - ‘Applicants that they Were unsutcessiul.

41,2

The Client shall promptly respond in writing to any unsuccessful
Applicant who request the client in writing to explain on which grounds

. -ts application was not-selected.”

12

The applicant is expected to commence the assigﬁfﬁe}]t on [.. insert
date...] at the location [ insert place..)]. The duration of the contract
shall be [.... Months] from the date of commencement.
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g B et

Terms of Reference.
e
Software Consultant

Background

Bangladesh Election Commission (BEC) is responsible for regasterlng all citizens eligible to vote
and for conducting open and independent elections in the country according to the Constitution. In
addition, BEC has recently been made responsible by the Government of the People's Republic of

Bangladesh (GoB) for issuing a unigque secure identity card to citizens and for administrating all

related activities, including the maintenance of a national citizen identification database and
delivery of identity verification services to qualified public and private organizations. The BEC has
established a National Identity Wing (NID\N) administer this broad national identity system (NIDS).
This system is expected to be a strategic national resource to facilitate delivery of public and
private services to their intended beneﬁcuanes :

Educat:onal Qualification & Experience

Educational Qualifi cations: ‘Must have Bachelor's / Master's degree in Computer Science
and Engineering or any other sub;ect :

Experience: Must have minimum 10 years’ experience in IT related activities and minmun Lo
years experience in software related work: ‘Must “have pldctma experience in mamng

enterprise level software, Must have experience on Java, Dot Net, C-Sharp. Experience in
National Identlty Card related activities will be considered as priority.

;S;,Egcﬂga!,W,Reéaoﬁsm:bi=!nﬂg§

» Responsible for Maintenance of existing / running application software.

= Design new application software. ‘ '

= Provide training to the Staff after developing application software.

= Prepare different types of reports related to application software.

= Must have the mentality to provide technical aSS|stance at any time when the
organization needs.

= Need fo create the necessary documentation of the‘created software.

= Must have the ability to manage the software team and provide the right direction in
software development.

= Development and management of NID service-related software

= Development and management of e-Service facilitation software

= Development and introduction of software for various uses and services of smart cards
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rorm SA.Application Submission

[Location: dd/mm/yy]

[Address of Client]

Dear Sirs:

I'am hereby submitting my Application to provide the consulting Services for [Insert title of assignment]
in strict accordance with your Request for Application dated [dd/mmlyy].

| declare that | was not associated, nor have been associated in the past, direétly or indirectly,

with a Consultant or any other entity that has prepared the design, specifications and others

documents in accordance with Clause 5.

- | further declare that | haye not been declared-ineligible by the Governmen{:of Bangladesh on
_ charges of engaging in corrupt, fraudulent, collusive or coercive practices in accordance with
Clause 4. : ' :

N uhdeﬂa‘ké",._if I am selected, to commence the consulting Services for the assignment not later
than the date indicated in Clause 12.1. '

| understand that you are not bound to accept any Application that you may receive.
| remain,

Yours sincerely,

Signature

Print name
Address:

Tel:

Atischmaent

f‘?a

_ Ly

PS-10 8C : 11




e

Form 3B.Curriculum Vitae (CV) of the Applicant
i ROPOSED_POSIT#ON FOR [From fhe Terms of Reference, gtate'fhe paositionfor which

; the Consultant will be engaged ].
THIS PROJECT _

2 NAME OF PERSON . - [state full name]
3 DATE OF BIRTH ‘ © [ dd/mmiyy)

4  NATIONALITY

5 MEMBERSHIP IN P‘ROFESSlONAi_ [state rank and name of society and year of attaining that

rankj.
SOCIETIES
6 EDUCATION : flist all the colleges/universities which the Applicant

- atltended, staling degrees obtained, and dates, and list any
- other specialised education of the Applicant ]

7 -OTHER TRAINING -y ' [fnd.r'cat‘é_, Signfﬁcant training " since "degfe'é_s under
EDUCATION were obtained, which is pertinent to. the
propos_ec{_tasks of the Consultant]. - '

- LANGUAGES & DEGREE OF

" Langidge =~ SpeaklnT® “Reading . Whiling

§“- TPROFICIENCY . - g 7

: . : e.g. English Fluent Excellent  Excellent
""" |9 "COUNTRIES OF WORK EXPERIENGE
| 10~ EMPLOYMENT RECORD [The Applicant should clearlydistinguish whether as an

_ ; ... ‘employee” of the firm or as a "Consultant” or "Advisor” of
[starting with present posttion list in the firm]. ' ' i

reverse order [every employment held

and state the siart and end dates of [The Applicant should clearly indicate the Position held

each employment] and give a brief description of the duties in which the
: Applicant was involved) '

EMPLOYER 1 ; - FROM: fe.g. January TO: [e.g. Decembear 2001
_ 1999] |
| EMPLOYER?2 FROM: TO
EMPLOYER 3 FROM: TiREh o /
\Y;
i

FROM: TO:;




=
|
WORK UNDERTAKEN THAT BEST laive an outline of experience and training most peniinent (o §
ILLUSTRATES THE CAPABILITY TO tasks on this assignment, wilh degies O respois

HANMDLE THIS ASSIGNMENT held. Use about half of a page A4].

COMPUTER SKILL

CERTIFICATION

Do not amend this Certification].

l, the undersigned, certify that (i) | was not a former employee of the Client immediately before the
submission of this proposal, and (i) to the best of my knowledge and belief, this CV correctly
describes myself, my qualifications, and my experience. | understand that any wilful misstatement

described herein may lead to my disqualification or dismissal, if engaged.

Signature

Print name

‘Date of Signing _ 7 i b

dd / mm/yyyy
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Form 3C.Indicative Remuneration& Expenses

The Consuitant should provide an indication of the remuneration as per the format shown
below. This will not be used for evaluation of the Consuliant's Application but solely for the
purposes of Application Negotiations to be held as stated in Clause 9.9 '

(1) Remunerajion

Rate Staff Time - Total (Tk)
(per month / day / hourin Tk) | (No. month /
day / hour)

“Note: A month consists of 30 calendar days.

(2)  Reimbursable (as applicable)

Rate per . Total Total Amount (Tk)

~unit | unit
(a) Per Diem Allowance e
e L -~ | actual cost
(b) Air Travel Costs = 1 Not e
Applicable RS e
(c) - Other Travel Costs = ‘As per | -
(state mode of travel) actual cost
(d) Communication charges A e

actual cost

(e) Reproduction of Reports

() Other Expenses (to be listed)

Sub-total

L e =
VAT and other indirect taxes fo be paid by the client and direct tax to be paid by consultani.
e e e GRS e h e

| CONTRACT CEILING (1) + (2) L |‘

L
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Section 4. Contract Forms

The Contract Agreement, which once completed and signed by
the Client and the Consultant, clearly defines the Client’s and

Consultants reSpectlve responsibilities.

P5-10 SC ; 18




4.1 Contract Agreement (Time-based)

THIS CONTRACT (‘the Contract”) is entered into- this day of [dd/mm/yy], by and between [insert
name of Client] ("the Procuring Entity") having its office at [insert address of Client], and [insert name
of Consultant] ("the Consultant”) having his/her address at [insert address of Consultant].

WHEREAS, the Client wishes to have the Consultant performing the Services herelnaﬁer referred to,
and

WHEREAS, the Consultant is willing to perform these Services,
NOW THEREFORE THE PARTIES hereby agree as follows:

General _
1. Services 1.1 The Consultant. shall peﬁorm the Services specified in Annex
A(Description of Services), which are made an integral part of the
Contract.
2. Duration 2.1 The Consultant shall perform the Services during the period

commencing fromfdd/mm/yy] and continuing untilfdd/mm/yy], 24
“months and it may be extended upto 30 November 2025 or any
other period as may be subsequently agreed by the parties in
writing.

i The Govemment requures that Client’ , as well as Apphcahts shall

: i <4, Observe the highest standard of ethlcs during the implementation of

---,Colfuswe or = “procurement proceedings and the execut;on of Contracts under

LcosboerEve s o pubEchunds ) :
T Pradliees T U

-

3.2 The Government defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this provision, in the Sub-Clause 3.5

3.3 Should any corrupt, fraudulent, collusive or coercive practice of any
kind come to the knowledge of the Client, it shall, in the first place,
allow the Applicant to provide an explanation and shall, take actions
only when a satisfactory explanation is not received.

3.4 If the Client at any time determines that the Applicant has, directly
or through an agent, engaged in corrupt, fraudulent, collusive or
coercive practices in competing for, or in executing, a Contract
under public funds., the Client shali:

(a) exclu tion in the procurement

2 the Applicant from particip

progce i Application for award,

and

dings concerned or reject

(b)  declare the Applicant inﬁ!ﬁgible either indefinitely or for a
stated period of time, from participation in procurems&nt
proceedings under public funds. v/

= P



. Applicable Law-.

Governing
Language

Maodification of
Contract

Ownership of
Material

oetwes
Farties
Contractual
Ethics

PS-10 5C

terms sei torn below as foilows;

- “corrupt practice” means offering, giving or promising to give,
receiving, or soliciting either directly or indirectly, to any officer or
employee of a Client or other public or private authority or individual,
a gratuity in any form, employment or any other thing or service of
value as an inducement with respect to an act or decision or method
followed by a Client in connection with a Procurement proceeding or
Contract execution;

“fraudulent practice’ means the misrepresentation or omission of
facts in order to influence a decision to be taken in a Procurement
proceeding or Contract execution,

“collusive practice” means a scheme or arrangement between two
(2) or more Persons, with or without the knowledge of the Client, that
is designed to arbitrarily reduce the number of Tenders submitted or
fix Tender prices at artificial, non-competitive levels, thereby denying a
Client the benefits of competitive price arising from genuine and open
competition; or

“coercive practice” means harming or threatening to harm, directly
or indirectly, Persons or their property to influence a decision to be
taken in the Procurement proceeding or the execution of a Contract,
and this will include creating obstructions in the normal submission
process used for Tenders Apphcahons Proposals or Quotations.

é

A The Contract shall be governed by and mterpreted in accordance

I With the laws of the People s Republrc of Bangladesh

5.1 - The language gaverning the Contract shall be English, however for

day to day communications_ in writing both Bangla and English may. .
be used.

6.1 The Contract shall only be modified by agreement in writing
between the Client and the Consultant.

7.1 Any studies, reports or other materiaf, graphic, software or
otherwise, prepared by the Consultant for the Client under the
Contract shall belong to and remain the property of the Client.

7.2~ The Consuitant may, with the prior wiitten approval of the Client,
retain a copy of such documents and software, but shall not use
them for purposes unrelated to the Contract.

ons

maependun Lonsui{ant b‘“‘leen ii‘ae unent ana [he Lonsuhant

9.1 No iees, gratuities, reba’tes, gifts, commissions or other payments,
other than those shown in the Contract, shall have been given or
received in cennection with the selection process or in the contract
execution. f

r

‘u___. e ¥ L 508 S _n_\qt




it

12 -‘Reimbursabiss_ e 2T

O TG AATTIOUNT

Remuneration

S

Payments to the Consultant

G

10.2

11.1

1

12.2
12.3

12.4

13.1

133

T IV i 2 A 7 i N i ild & L Sy &
ine Lient shall pay the Concuitant far

pursuant to 'Description of Services a ceiling amount not to
exceed Tk [insert amount] (Excluding VAT), which inciudes

remuneration and reimbursable expenses as set forth in Clauses

10.2. These amounis have been established based on the
understanding that it includes all of the Consultant's costs as well
as any tax obligation that may be imposed on the Consultant.

The composition of the Remuneration and Reimbursable which
make up the ceiling amount are detailed in Annex B

The Client shall pay the Consultant for Services rendered with the
rates agreed and specified in ANNEX B “Cost estimates for
Services and Schedule of Rates’. Remuneration rates shall be on
monthly.

Monthly Rate: The time spent in performing the Services shall
include travel time, weekends and public holidays, and to the
extent specified in Clause 15.2 shall also include periods of casual
leave and sick leave. In cases where only part of a month is
worked then remuneration shall be computed by dividing the
monthly rate by 30 and multiplying by the number of days worked
i.e. time spent (as described above) during that month; =

o e

-~ s

_Per Diem Allowance: - The Consultant shall,.when performing.the

W

Services away from the duty station, be entitled to per diem
allowance in accordance with the agreed per diem rates. :

Travel Costs:The Consultant shall, when performing the Services

away ‘from the duty station, be entitled to travel costs in
accordance with the agreed travel costs. : :

‘Other Exﬁeh'se‘s:*T‘He Consultant shall, when performing the

Services, be entitled to reimbursement of any other expenses as
detailed in Annex B.

For other reasonable reimbursable expenses not falling within the
above three categories, but which may arise during performance
of the Services, such expenses will only be reimbursed by the
Client as it may at its sole discretion approve, subject to available
of budget. :

Monthly Payments: The Consultant shall submit an Invoice for
Remuneration and Reimbursable at the end of every month and
paymenis shall be made by the Client within fifteen (15) calendar
days of receint of the invoice.

suspension: The Clent may. by writien notice of suspension o
the Consuitant, suspend all payments to the Consultant hereunder
if the. Consultant fails to perform his/her ~abligations under this
Contract. ' '

Refund of Excess Paym

il
in excess of the smount a

Co

~ v

nEAny amount if paid to the Consultant
ctually payabie under the provisions of /i,

I 1
he Sl

L8

e R ﬁtg___; Rt e AN R e

-

e ol el i T e A ey ) R i b o e Bratpdy g A e
ract shall be reimbursed by the Lonsultant within thirty
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13. Medical
Arrangements

14. Working Hours
- and Leave.. .

15. Performance
" Standard

16. Contract
i Administration

17. Confidentiality

v

\‘
S

(3( ) davs of receipt of thn claim from the Client, provided that

such claim is indged wit!

of the final report.

ik |H£':f'-i.'L mornn

iths after the acceptance

Obligations of the Consuitant

14.1

16.2

16.1 -

17.

17.2

18.

15.1

1

1

The Consultant shall, before commencement of the Serviees furnish
the Client with 2 medical report providing evidence satisfactory to the
Client that the Consultant is in good health and is not subject to any
physical or mental disability which may interfere  with his/her
performance of the Ser\nces '

The Consultant shall, when engaged directly with the Client, follow
the normal Working Hours and Holidays of the Client, and
entitiement to leave as per the Client's Rules.

Sick Leave

(a)  Entitlement to sick leave shall occur at the rate of one
and one half (1.5) working days for every month during

which the consultant is performing the service.
(b)  Entitlement to sick leave shall be conditional upon the
' liability fo the consultant to perform the services, and
“the Consultant shall furnish the client with all such
medical and other evidence of his/her said inability of
histher said inakility as the client may reasonably

reéquire.

The Consultant undertakes to perform the Services with the
highest standards of professmnar and ethacal competence and
integrity.

- Client's Representat-i've

The Client's representative, as indicated in Annex A, shall be

~ responsible for the coordination of all activities under the Coniract.

Timesheets

The Consultant providing Services may be required to complete
standard timesheets or any other document to ideniify the time
spent, as requested by the Client's Representative.

The Consultant shall not, during the term of the Contract or within two
years after its expiration, disclose any proprietary or confidential
information relating io the Services, the Contract or the Client's

“business operations without the prior writlen consent of the Client.

The Consuliant ‘-‘T‘ﬁ’ continue to cooperate with rhﬂ Client after 'i'iﬂe

£asin e o lJ L oo § 5,::-- pe

necessary to clarify or Pxp!am any reports or r@comm@ndanons made
by the Consultant.

iermination of e Contract, o such

The Consultant shall report immediately to the Client any
circumstances or evenis which might reasonably be expected to
hinder or prejudice the performance of the Services. /

g sty .

9 TH




19. Consultant not
to be Engaged

i ertain

Activities

20. - Services,
Facilities and
Property

A8

20.1  The Consultant agrees that, during the term of the Contract’and after
its termination, the C‘onqulfant shall be d'sthﬁed me pmvndma
goo f'a WOrks or “en |‘ ag ,r~ iar than ar 1Y ““I;;mw of the Sarvices
under tne Contract) for any projeu resulting from or LiUS@Iy re.auﬁ (¢!
the Services,

Obligations of the Client

21.1 The Client shall, free of any charge to the Consultant, make
available for the purpose of carrying out the assignment data,
local services, personnel, and facilities indicated in Annex A.

Termination and Settlement of Disputes

21. . Termination

22.1 . By the Client

The Client may terminate the Contract by not less than twenty-
eight (28) days written notice to the Consultant, Such notice to be
given after the occurrence of any event necessztatmg such
termination.

22 2 By the Consultant

22: Dispute— ...
; Resolgtio_n.-'. -

= g

The Consultant may terminate the Contract by not less than twenty
gight (28) days written notice to the Client, if the Client fails to pay
any monies due to the Consultant pursuant to.the Contract.

231 Amicable Settlement

. The Client 'af‘;d"the Consultant shall use their best efforts to settle
. amicably all disputes arising out of or in' connection with this
~ Conlract or its interpretation.

23.2 Arbitration

If the dispute cannot be setiled the same may be settled through
arpitration in accordance with the Arbitration Act 2001 of
Bangladesh as at present in force. The place of Arbitration shall be
in Dhaka.

IN WITNESS WHEREOF the parties hereto have signed this agreement the day and year first

above written.

FOR THE CLIENT

Signature

; D [ H - -
FOR THE CONSULTAN]

Signature
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Print Name & Position: ‘ Print Name:

i he following documenis forming the mtegralpart Oi this contract shall be interpreted in the
followingorder of priority: :

(a) The Form of contract
Annek A:Description of Services

Annex B Cost Estimates of Services and Schedule of Rates

&



S

ANNEX A:Desci‘ipiion of the Services

Tarme of Fa
sl BB Rl Gl NESH

Qi
Software Consultant

Background ;

Bangladesh Election Commission (BEC) is responsible for registering all citizens eligible to vote
and for conducting open and independent elections in the country according to the Constitution. In
addition, BEC has recently been made responsible by the Government of the People's Republic of

Bangladesh (GoB) for issuing a unique secure identity card to citizens and for administrating all
related activities, including the maintenance of 2 ‘national citizen identification database and
delivery of identity verification services to qualified public and private organizations. The BEC has
established a National Identity Wing (NIDW) administer this broad national identity system (NIDS).
This system is expected to be a strategic national resource to facilitate delivery of public and
private services to their intended beneficiaries.

Educational Qualification & Experience

Educational Qualifications: Must have Bachelor's /_Ma_ster's degree in Computer Science
and Engineering or any other subject.

Experierice: Must have minimum 10 years’ experience in IT related activities and minimum 5
years' experience in software related ‘work. Must have practical experience in making
enterprise level software. Must have experience on Java, Dot Net, G-Sharp. Experience in

. National |dentity Card related activities will be considerad as priority.

Special Responsibilities:

®* Responsible for Maintenance of existing / running application software.

= Design new application software. =~ = :

* Provide training to the Staff after developing application software. -

= Prepare different types. of réports related to application software. -

= Must have the‘mentality:to provide technical assistance at any time when the
organization needs, : ;

® Need to create the necessary documentation of the created software.

*  Must have the-ability to manage the software team and provide the right direction in
software development. s

= Development and management of NID service-related software

®» Development and management of e-Service facilitation software

= Development and introduction of software for various uses and services of smart cards
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ANNEX B:Cost estimates of Services and Schedule oi Rates

{A) Remuneration
(a) (b) () (d) = (b) x (c)
| Remuneration is made on a [state Sub-Total (A)
monthly, daily or hourly] rate
{B) Reimbursable
Rate per Total Tofal Amount (Tk)
unit unit '
(g) Per Diem Allowance As ' per
; ‘ actual cost
| (h) Air Travel Costs Not
Applicable
(iy Other Travel Costs - As -per
(state mode of travel) actual cost
(j)- - Communication charges T 'f._pér
: L Lo o e L e T actual cost
(k) Reproduction of Reports
(i) Other Expenses (to be listed)
Sub-iotal

“* VAT and other.indirect taxes to be paid by the client and direct tax to be paid by

consultant.

[ ——
| CONTRACT CEILING (A) #{B)=

PS.108C e
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