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Guidance Notes on the use of
The Request for  Quotat ion Document

These guidance notes have been prepared by the CPTU to assist  a Procuring Ent i ty in the
preparat ion of Quotat ion document,  using the Standard Request for Quotat ion, SRFQ, for the
procurement of low value simple, off-the-self, low value Goods and related services. All concerned
are advised to refer to the Publ ic Procurement Rules, 2008 issued to supplement the Publ ic
Procurement Act,  2006; avai lable on CPTU's website:  ht tp: / /www.cptu.gov.bd/.  Guidance notes are
provided for both the Procuring Entity and the Quotationer.

The procurement under Request for Quotat ion Method (RFOM) shal l  fol low the provisions pursuant
to Rules 69 to 73 of the Publ ic Procurement Rules, 2008 in accordance with Sect ion 32 of the Publ ic
Procurement Act,  2006.SRFQ is based upon best nat ional pract ices that have been adapted to sui t
the oart icular needs of orocurement.

The use of SRFQ (PG1) appl ies when a Procuring Ent i ty intends to select a Quotat ioner (a Suppl ier)
for the Procurement of Goods and related services under RFQ Method (RFQM)pursuant to Rule
69(3) of the Publ ic Procurement Rules, 2008.

Pursuant  to  Ru le  71(1)  and Ru le  71(2)  o f  the  Pub l ic  Procurement  Ru les ,  2008,  RFQ sha l l  be  inv i ted
through let ter,  Fax and e-mai l .  RFQ shal l  not be required to be advert ised in the dai ly newspapers
but for the minimum circulat ion the Procuring Ent i ty shal l  publ ish that advert isement in i ts website ( i f
any),  including post ing in the Not ice Board and, shal l  send with request for publ icat ion to the
administrat ive wing of some other Procuring Ent i t ies nearby.

Pursuant to Rule 71(3) of the Publ ic Procurement Rules, 2008, RFQ Document shal l  be issued or
made avai lable to potent ial  Quotat ioners' f ree-of-cost ' .

The t ime-l imit  for Request for Quotat ion shal l  in no case exceed ten (10) days pursuant to Rule 7' l
(4) of  the Publ ic Procurement Rules, 2008.

No Securi t ies such as Quotat ion Securi ty ( i .e.  the tradi t ional ly termed Earnest Money, Tender
Securi ty) and Performance Securi ty shal l  be required pursuant to Rule 70(6) of the Publ ic
Procurement Rules, 2008.

Submission, Opening and Evaluat ion of the Quotat ions shal l  respect ively be dealt  with pursuant to
Ru le  72(1) ,  Ru le  72(2)  and Ru le73(1)  o f  the  Pub l ic  Procurement  Ru les ,2008 as  spec i f ied  in  RFQ.

The cr i ter ia for evaluat ion, pursuant to Rule 70(4) of the Publ ic Procurement Rules, 2008, shal l  be
pre-disclosed.

Pursuant to Rule 69(5) of the Publ ic Procurement Rules, 2008 the Quotat ion for standard off- the-
shelf  low value readi ly avai lable Goods and related services shal l  usual ly be on 'Unit-Rate'  basis.

The specif icat ions of Goods and related services shal l  be framed oursuant to Rule 29 of the Publ ic
Procurement Rules, 2008"

Spl i t t ing the object of  Procurement is not permissible pursuant to Rule 69(a) (ka)of the Publ ic
Procurement Rules, 2008.

The Procuring Ent i ty shal l  issue the Purchase Order,  pursuant to Rule 73(5) of the Publ ic
Procurement Rules, 2008, to the successful  Quotat ioner fol lowing recommendations of the
Evaluat ion Committee and approval thereupon of the Approving Authori ty.

The Warranty Period shal l  usual ly remain between 3 and 6 months; where appl icable.

The Procuring Ent i ty shal l  further be required to maintain the record of procurement proceedings
pursuant to Rule 43 of the Publ ic Procurement Rules, 2008.
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Bangladesh Elect ion Commission
Elect ion Commission Secretariat

Nirbachan Bhaban,  Agargaon,  Dhaka

REQUEST FOR QUOTATION
ror

FEMBoSA Web Portal  develop

RFQ No: 17.00.0000.055.71.001. 18-145

To
I insert  name and address of the Quotat ioners]

Date: 1.3/05/201,8

The Election Commission Secretariat has been allocated public funds and intends to apply a portion of
the funds to el igible payments under the Contract for which this Quotat ion Document is issued.

Detai led Specif icat ions and, Design & Drawings for the intended Goods and related services shal l  be
avai lable in the off ice of the Procuring Ent i ty for inspect ion by the potent ial  Quotat ioners during off ice
hours on al l  working days.

3. Quotat ion shal l  be prepared and submitted using the 'Quotat ion Document ' .

4.  Quotat ion shal l  be completed properly,  duly signed-dated each page by the authorized signatory and
submitted by the date to the office as specified in Para 6 below.

No Securi t ies such as Quotat ion Securi ty ( i .e.  the tradi t ional ly termed Earnest Money, Tender Securi ty)
and Performance Securi ty shal l  be required for submission of the Quotat ion and del ivery of the Goods ( i f
awarded) respectively.

Quotat ion in a sealed envelope or by fax or through electronic mai l  shal l  be submitted to the off ice of the
undersigned on or before 22 May, 2018 12.00 p.m..  The envelope containing the Quotat ion must be

clearly marked "Quotat ion for FEMBoSA Web Portal  develop" and DO NOT OPEN before 22 May,

Z018; 12.00p.m.. Quotat ions received later than the t ime specif ied herein shal l  not be accepted.

Quotat ions received by fax or through electronic mai l  shal l  be sealed-enveloped by the Procuring Ent i ty
duly marked as stated in Para 6 above and al l  Quotat ions thus received shal l  be sent to the Evaluat ion
Committee for evaluat ion, without opening, by the same date of c losing the Quotat ion.

L The Procuring Ent i ty may extend the deadl ine for submission of Quotat ions on just i f iably acceptable
grounds duly recorded subject to threshold of ten (10) days pursuant to Rule 71 (4) of the Publ ic
Procurement Rules, 2008.

9. Al l  Quotat ions must be val id for a period of at  least l5 days from the closing date of the Quotat ion.

No publ ic opening of Quotat ions received by the closing date shal l  be held.

Quotat ioner 's rates or pr ices shal l  be inclusive of prof i t  and overhead and, al l  k inds of taxes, dut ies, fees,
levies, and other charges to be paid under the Applicable Law, if the Contract is awarded.

Rates shal l  be quoted and, subsequent payments under this Contract shal l  be made in Taka currency.
The price offered by the Quotationer, if accepted shall remain fixed for the duration of the Contract.

5 .

1 0 .

1 1 .

1 2 .

(;



13. Quotat ioner shal l  have legal capacity to enter into Contract.  Quotat ioner,  in support  of  i ts qual i f icat ion
shall be required to submit certified photocopies of latest documents related to valid Trade License, Tax
ldent i f icat ion Number (TlN),VAT Registrat ion Number and Financial  Solvency Cert i f icate from any
scheduled Bank, without which the Quotat ion may be considered non-responsive.

14'  Quotat ions shal l  be evaluated based on information and documents submitted with the euotat ions, by
the Evaluat ion Committee and, at least three (3) responsive Quotat ions wi l l  be required to determine the
lowest evaluated responsive euotations for award of the contract.

15. In case of anomalies between unit  rates or pr ices and the total  amount quoted, the unit  rates or pr ices
shall prevail. In case of discrepancy between words and figures the former will govern. euotationer shall
remain bound to accept the ar i thmetic correct ions made by the Evaluat ion Committee.

16. The supply of Goods and related services shal l  be completed within 15 days from the date of issuing
the Purchase Order.

17. The Purchase order that const i tutes the Contract binding upon the Suppl ier and the procuring Ent i ty
shal l  be issued within 15 days of receipt of  approval f rom the Approving Authori ty.

18 .  TheProcur ingEnt i ty reserves ther igh t to re jec ta l l theQuota t ionsorannu l theprocurementproceed ings .

Signature of the official inviting euotation
Name : Abu Naser Md. Manchor Hal laz
Designation : Assistant Programmer, Data Administration Section
Date :  --13 May,2018.
Address :  N i rbachan Bhaban,  Agargaon,  Dhaka . . . .
Cel l  Phone No :  01752921278.. .
Fax  No . . .  . . . . . . e -ma i l  :  ha l l az@ecs .gov .bd

Dist r ibut ion:

t . fAuthorized Off icer]for posting in the website, i f  appl icable.
www.ecs.gov.bd]
Notice Board.
Off ice Fi le.

.--Z,rS= 6*_gf--
.-.-.--'-.-.-.---->G.e.>t-

A.N.M. Manchor Hcllez
Assistant Prograrnmer

phOne NO : 55007564 
EtecrionCommissionSccretariar

Dhala.

IElection Commission Website:

2 .
' 3 .



Quotat ion Submission Letter
I t . tse Lct tcr-head Padl

RFQ No:  17.00.0000.055.71.001.18-145 Date:  13/05/201.8

To:

Abu Naser Md. Manchor Hallaz
Assislanf Programmer
D ata Ad m i n i stratio n Secfion
Election Commission Secretariat
Nirbachan Bhaban, Agargaon, Dhaka

lANe, the undersigned, offer to up gradation website in conformity with the Terms and Condit ions
for FEMBoSA Web Portal develop.

The total Price of my/our Quotation is BDT [insert amount both in fisure and words]

My/Our Quotation shall  remain valid for the period stated in the RFQ Document and it  shall  remain
binding upon us and, may be accepted at any t ime prior to the expiration of i ts val idity period.

lA/Ve declare that l/we have the legal capacity to enter into a contract with you, and have not been
declared inel igible by the Government of Bangladesh on charges of engaging in corrupt,
fraudulent, col lusive or coercive practices. Furthermore, l /we am/are aware of Para 21(b). of the
Terms and Condit ions and pledge not to indulge in such practices in competing for or completion of
upgradation website.

l /VVe am/are not submitt ing more than one Quotation in this RFQ process in my/our own name or
other name or in different names" lA//e understand that the Purchase Order issued by you shall
constitute the Contract and wil l  be binding upon me/us.

lA/Ve have examined and have no reservations to the RFQ Document issued by you on --- May,
2018.

lA//e understand that you reserve the right to reject al l  the Quotations or annul the procurement
proceedings without incurring any l iabi l i ty to me/us.

Signature of Quotationer with Seal
Date:



Pricc Schcdule for F[,MI]oS

RFQ No:17.00.0000.055.71.003. L4-1,45, Date: 13/05/201.8

Signature of Quotationer with Seal Date: dd/mm/yy

Name of Quotationer

[insert number] number corrections made by me/us have been duly initialed in this price Schedule. My/Our Offer is validuntil dd/mm/vv [insert Quotation Validity date].

Note:

1' Col '  L, 2,3' 4'  5 and 9 to be f i l led in by the Procuring Enti ty and Col.6, 7& g by the euotationer.2' Rates or Prices shal l  include profi t  and overhead and, al l  kinds of taxes, duties, fees, levies, and other charges earl ier
. paid or to be paid under the Appticable Law, i f  the contract is awarded; including transportat ion, insurance etc.whatsoevor up to the point of del ivery of Goods and related services in al l  respects tolhe satLfaction of the procuring

Entity.

( {

SI
no

Item
no

Descript ion of
Items

Unit
of

Measurem
ent

Quanti ty

Unit
Rate or Price Total Amount

Destination for
Delivery of :

Goods

Remark

ln figure In words In fiqure
ln words

I 2 3 4 5 6 7 I 9
I FEMBoSA

Web Portal
develoo

UNI I a a a
Supply

Total  Amount for  Supply of  Goods and re lated serv ices
( inclusive of  VAT and al l  appl icable taxes;  see Note 2 belowl

In f lgure

In wor0s

Goods to be supplied to BCC

Total Amount in
Taka ( in words)

lenter the Total Amount
Portal develop and related servicesl.

Delivery Offered 15 days from date of issuing the purchase Orderl
Warranty Provided None



Technical Specif ication of the FEMBoSA Wcb Portal dcvelop
Required

lA//e declare to supply Goods and related services offered by me/us fully in compliance with the
Technical Specif ications and Standards mentioned hereinabove

Note:

1. CoL I,2,3 & 4 to be fi l led in by the Procuring Entity and Col. 5 & 6 by the Quotationer.

2. Specifications are to be fi l led in by the Procuring Entity. A set of precise and clear specifications is a pre-
requisite for Quotations to respond realistically and competit ively to the requirements of the Procuring Entity. In
the context of competitive Quotations, the specifications shall be prepared to permit the widest possible
competit ion and, at the same time, present a clear statement of the required standards of workmanship,
materials, and performance of the'FEMBoSA Web Portal develop' and related services to be procured. The
specifications should require that all i tems, materials and accessories to be included or incorporated in the

. Goods be new, unused and of most recent or current models, and that they include or incorporate all recent
improvements in design and materials.

3. Technical Specifications of the 'FEMBoSA Web Portal develop' and related services shall be in compliance with
the requirements of the Procuring Entity specified in this document. Quotationer is required to mention make /
model (as applicable) of the 'FEMBoSA Web Portal develop' offered and must attach the appropriate original
printed (if not available copied) l i terature / brochures for the l isted items.

S I

n o

I tem

no Descript ion of l tems
Ful l  Technical  Specif icat ion

and Standards

Country of

Or ig in
Make and Model

1 2 3 4 5 6

I l FEMBoSA Web Portal
develop Annexure-A

nature of Quotationer with Seal

Name of Quotationer



Bangladesh Elect ion Commission
Elect ion Commission Secretariat
Nirbachan Bhaban,  Agargaon,  Dhaka

PURCHASE ORDER FOR THE'FEMBoSA Web Portal develop' of Bangladesh Election Commission

Purchase Order No. Date: dd/mm/yy

ORDER ITEMS

Attached Certified photocopy of approved Priced Schedule for Goods and related services
Attached Certified photocopy of approved Technical Specification of the FEMBoSA Web portal

develop Required
Attached Certified photocopy of Terms and Conditions

Signature of the Procuring Ent i ty with name and Designat ion

Date

Attachments: As stated above

(r

The Purchaser has accepted your Quotation dated [ insert date] for the supply of Goods and related
services as l isted below and requests that you' FEMBoSA Web porial develop' and related
services within the delivery date stated above, in the quantit ies and units in coniormity with the
Technical specif ications under the Terms and condit ions as annexed.

RFQNo :  17 .00 .0000 .055 .71 .001 .18 -145 Date: 1,3/05/2018

To:
[namc and addross of  the Suppl ier ]

Delivery Date: l insert comptetion datel Order Value: TK. l insert Contract pricel

Delivery: As per Terms and Gondit ions



Terms and Conditions
for

FEMBoSA Web Portal develop and Pavment

1. Terms and Conditions contained herein shall be binding upon both the Procuring Entity and the
Supplier for the purpose of administration and management of this Contract,

2. Implementation and interpretation of these Terms and Conditions shall, in general, be under the
purview of the Public Procurement Act, 2006 and the Public Procurement Rules, 2008,

3. The Supplier shall have to complete the delivery in all respects within 15 days of issuing the
Purchase Order in conformity with the Terms and Conditions,

4" The Supplier shall be entitled to an extension of the Delivery Schedule if the Procuring Entity delays
in receiving the 'FEMBoSA Web Portal develop' and related services or if Force Majeure situation
occurs or for any other reasons acceptable to the Procuring Entity on justifiable grounds duly
recorded.

5. All delivery under the Contract shall at all times be open to examination, inspection, measurements,
testing, commissioning, and supervision of the Procuring Entity or his/her authorized representative.

6. The Procuring Entity shall check and verify the delivery made by the Supplier in conformity with
the Technical Specifications and notify the Supplier of any Defects found.

7. If the 'FEMBoSA Web Portal develop' are found to be defective or otherwise not in accordance
with the specifications, the Procuring Entity may reject the supplies by giving due notice to the
Supplier, with reasons.

B, The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and such other levies
under the Applicable Law.

9. Notwithstanding any other practice, the payment shall be based on the actual 'FEMBoSA Web
Portal develop' in accordance with the Priced Schedule and Specifications, 100% of the Contract
price of the Up gradation website and related services shall be paid after submission and acceptance
of the Delivery Chalan.

10. The Suppl ier 's rates or pr ices shal l  be inclusive of prof i t  and overhead and, al l  k inds of taxes, dut ies,
fees, levies, and other charges to be paid under the Appl icable Law.

11, The total Contract Price is BDT linsert figurel[in words].
72" The minimum Warranty Period of the Supplies shall be 1(one) years,
13. The Suppl ier shal l  remain l iable to ful f i l  the obl igat ions pursuant to Rule 40 (5) of the Publ ic

Frocurement Rules, 2008,
t4. The Supplier shall keep the Procurement Entity harmless and indemnify from any claim, loss of

property or life to himself/herself, his/her workmen or staff, any staff of the Procurement Entity or
any third party while delivering the Up gradation website and related services ,

15. Any claim arising out of delivery of Up gradation website and related services shall be settled by the
Supplier at his/her own cost and responsibility.

16. Damage or hacked to the website during the Warranty Period shall be remedied by the Supplier at
the Supplier's own cost, if the damage arises from the supply and installation by the Supplier.

17. No modification to Scope of Supply and no Variations to the quantities ordered shall be permissible
under any circumstances.

,/t
( *
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19 ,

The Procuring Ent i ty contract ing shal l  amend the contract incorporat ing required approvedchanges subsequent ly introduced to the or iginal  Terms and condit ionj  in i ine with Rules,where necessary.

The Procuring Entity may, by written Notice sent to the Supplier, terminate the Contract in whole orin part at any time, if the Supplier:

a' fails to deliver website and related services as per Delivery Schedule and Specifications,
b' in the judgement of the Procuring Entity, has engaged in any corrupt, fraudulent, collusive

or coercive practices in competing for or in delivery of website and related services,
c. fails to perform any other obrigation(s) under the contract,

The Procuring Entity and the Supplier shall use their best efforts to settle amicably all possible
disputes arising out of or in connection with this Contract or its interpretation.

The Supplier shall be subject to, and aware of provision on corruption, fraudulence, collusion andcoercion in Section 64 of the Public Procurement Act, 2006 and Rule 727 of the public procurement
Rules, 2008.

20.

21"

For the Purchaser:

Signature of the Procuring
Designation

For  the Suppl ier :

Enti ty with name and Signature of the Suppl ier with nameDesignation

Date Date

('

l 0
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Terms of Reference For

"The Forum of Elect ion Management Bodies of  South Asia (FEMBoSA)"

( ;

Annexure-A

Program ti t le: The Forum of  E lect ion Management

(FEMBoSA) is  a  reg ional  establ ishment

the SAARC EMBS.

Bodies  o f  South  As ia

fo r  coopera t ion  among

Program No:

Contract no

Consult ing f irm

Object ive of the support : The Object ive of  th is  ass ignment  is  to  develop a wor ld  c lass

web based por ta l  for  FEMBoSA. Where the act ions,  funct ions

and operat ions can be in tegrated and managed centra l ly .

Durat ion of assignment: 08  Apr i l  2018 to  30  December  2018



Terms of  References:
The Terms of Reference (ToR) explains the object ives, scope of work, act iv i t ies, tasks to be
per fo rmed,  respec t ive  respons ib i l i t i es  o f  the  Consu l tan t ,  and expec ted  resu l ts  and de l i verab les .
The consu l tan t  must  go  th rough th is  thorough ly  be fore  d iscuss ing  the  methodo logy ,  work-p lan ,
and es t imat ing  the  e f fo r t .

In t roduct ion:

The Forum of  E lect ion Management  Bodies of  South Asia (FEMBoSA) is  a  reg ional  establ ishment
for  cooperat ion among the SAARC EMBs.  The idea of  inst i tu t ing such Forum was conceived in
the meet ing held in  Dhaka,  Bangladesh,  in  2010.  The next  (second)  meet ing held in  pak is tan in
20LL consol idated the p lans of  formal iz ing the Forum. The formal  launch of  the FEMBoSA was
resolved in  the th i rd  meet ing in  New Delh i  in  2O!2 in which a char ter  o f  FEMBoSA was s igned.
The four th meet ing was hosted by the Elect ion Commiss ion of  Bhutan in  october ,  2013 on the
theme'shar ing Exper iences and Resources for  Bet ter  E lectora l  Pract ices in  south Asia. ,  wi th  the
resolut ion of  the four th meet ing,  the Elect ion Commiss ion,  Nepal  is  organiz ing the f i f th  meet ing
in November 201 '4 in  Kathmandu wi th  the theme "Regulat ing Campaign F inance:  Ensur ing Free
& Fai r  E lect ions" .

OBJECTIVES OF FEMBoSA

Accord ing to  Ar t ic le  1 of  the char ter  o f  FEMBosA,  i ts  ob ject ives are to ;

l - .  Promote contact  among the Elect ion Management  Bodies of  SAARC countr ies;

2.  share exper iences wi th  a v iew to learn ing f rom each other ,s  and

3.  Cooperate wi th  one another  in  enhancing the capabi l i t ies of  the Elect ion Management
Bodies towards conduct ing f ree and fa i r  e lect ions

Scope of  Work:
'The object ive of  th is  ass ignment  is  to  develop a wor ld  c lass web based por ta l  for  FEMBoSA
where the act ions,  funct ions and operat ions can be in tegrated and managed centra l ly ,  The
por ta l  wi l l  incorporate a l l  member countr ies and t rack the i r  act iv i t ies automat ica l ly .  l t  w i l l  be
able to  generate repor ts  and stat is t ics  f rom the data co l lected through other  por ta ls  of  member
countr ies.



Spec i f i c  Ob jec t ives :

L .  B a s i c  w e b s i t e  a n d  c o n t e n t  m a n a g e m e n t  s y s t e m :

,/  General  Content management system (CMS) for basic FEMBoSA website.
, /  There has a home page, text content page FEMBoSA, Part ic ipants detai ls page, Part ic ipants

from the respect ive countr ies, not ice/news board,,  Gal lery/publ icat ion page, and also login

system for respect ive users. Total  website wi l l  be responsive and dynamic. And i t  also has a

back-end where  admin  can manage to ta l  webs i te  conten t ,  s l ide  show and menu.

, /  General  Content management system (CMS)
,/  User,  Role Management & Report ing
' /  Developing the overal l  plat form.
' /  Design user interface.

Requ i rements :

Enhancement  of  the ex is t ing system
,/  V isual izat ion module:  There wi l l  be added more features in  ex is t ing v isual izat ion

schemes accord ing the la test  and re levant  ideas and technologies.
. /  Dashboard:  There wi l l  be added more features in  dashboard modules accord ing to  the

req u i rements.
, /  Enhance or  re-arrange ex is t ing feature of  extended development  of  any supplementary

features wi th in  the ex is t ing technology f ramework comply ing wi th  core SRS.

Mult i-country hosting and implementation Support
, /  The system has to  be developed in  such a way that  i t  can be managed by other

countr ies a lso.  Therefore,  se lected vendorwi l l  have to  g ive suppor t  in  th is  regard"

Maintenance and Suppor t
, /  Cont inuous heal th  check of  Database,  tun ing database,  tun ing codes & quer ies and

mit igat ing the issues.
, /  Record ing,  managing repor t ing issues and user  level  appl icat ion re la ted technica l

problems received through the method prescr ibed by FEMBoSA, develop and deploy

.  necessary so lut ions.
. /  Updat ing t ra in ing manual  ad just ing the changes in  the system.
' /  F ix ing a l l  bugs in  the system i r respect ive of  i ts  nature and complex i t ies.
, /  F ix ing Authent ic  Data entered in to system fo l lowing s t ructured author izat ion system

| : 1 1  f  . . , l r l  i i i l ; i r t s

There  is  a  user 's  p ro f i les  sec t ion ,  cons is t ing  o f  Emai l  and Password .  The users 'p ro f i les

cou ld  be  ed i ted ,  users  cou ld  be  added,  de le ted  or  the i r  r igh ts  cou ld  be  changed.



Adminis t rator  (see below) could se lect  proper  evaluator  for  each evaluat ion.  Each user
wi l l  obta in log in and password.

,i. I.j rl-i : ;-: i l,i_ t-;; iil r

Admin is t ra to r  has  a  fu l l  access  to  the  sys tem.

Admin is t ra to r  can  c rea te ,  ed i t  and de le te  users .

Change Management  and Vers ion  Cont ro r
' /  Deve lop ing ,  record ing  and repor t ing  change documents ,  source  code management  and

vers ion  management .
' /  Ad jus t  and update  sys tem in  compl iance w i th  any  secur i ty  tes t ,  Load Tes t  by  the  c l ien t .
' /  Ensure  a l l  leve ls  o f  tes t ing  pr io r  to  execute  changes in  p roduc t ion  env i ronment .
{  Document /Data  Arch iv ing  and Backward  Compat ib i l i t y
' /  Des ign ing  and Deve lop ing  Data /document  a rch iv ing  sys tem o f  the  da ta /document

re ta ined in  the  sys tem as  per  record  re ten t ion  process  in  compl iance w i th  techno logy
arch i tectu re.

Pos t -Host ing  and S iz ing  Suppor t
' /  Prov id ing  ac t ive  and opera t ion  suppor t  to  Data  Center  in  app l i ca t ion /DB s iz ing  the

produc t  reconc i l ing  and ad jus t ing  w i th  user -base and number  o f  o f f  i ces .
r '  Regu lar  da tabase tun ing  and app l ica t ion  conf igura t ion  suppor t  to  hos ted  env i ronment .
' /  on-demand accountab le  consu l tancy  suppor t  to  Data  center  in  te rms o f  Data  Backup

Schedu l ing ,  Back-end serv ice  execut ion ,  Server  Conf igura t ion  fo r  DB/App l ica t ion /Load
Ba lanc ing .

Capac i ty  Management  and Knowledge Trans fer
' /  Fac i l i ta t ing  a  cer ta in  number  o f  workshops w i th  c r ien t
, /  Prov ide  techn ica l  consu l tancy  to  the  c l ien t  fo r

imp lementa t ion .
'  {  Prov ide authent ic  access to  c l ient  exper ts  to  source code and documents.

,/  Developing Video/text Tutorial for end_users.

Del iverables
. /  Incept ion Repor t  wi th  Deta i l  work p lan
' /  Del ivery of  enhanced modules (v isual izat ion,  repor t  & dashboard,  user  management

etc . )
' /  Del ivery of  enhanced Data Standard,  In tegrat ion Standard,  deployment  s tandard etc .

team for  knowledge t ransfer .
operat ional  management  dur ing

({



, /  Workshop wi th  FEMBoSA and Industry  for  knowledge t ransfer
' /  Operat ional  Manual
, /  Maintenance & suppor t

Requi red Technology
Development  Framework:

Database Manasement Svstem (DBMS):

Data base MySQL 5.7

Project Activity:
Activity Tasks
Phase 1: FEMBoSA website Website must develop on own develop framework. We highly
design and development recommended to use:

o Website must be responsive design.
o For design tools must use HTML 5, CSS3 and Bootstrap 3
r For Database must use MYSQL
r  Company shou ld  be  input  fu l l  con ten t  fo r  f i r s t  t ime on ly .

phase 2: user end training on .o,"ou"i"J::[:jl :: ::]:;j:J ::ili::toth apprication and
web-based appl icat ion website moderator and also appl icat ion end user.

Company must provide:
o  Webs i te  deve loper  manua l .
o  Webs i te  user  manua l .
r  Web-based app l ica t ion  deve loper  manua l .
.  Web -based app l ica t ion  end user  manua l .

Presentat ion Layer HTML, CSS, JavaScript ,  Bootstrap

Appl icat ion JAVA

Operat ing System Li nux

Web Appl icat ion Server Apache Tomcat

IDE Ec l ipse  or  STS



Qual i f icat ions of the Successful  Contractor

The key  qua l i f i ca t ions  o f  the  f i rm are  l i s ted  be low.  The organ iza t iona l  p ro f i le  must  be  ta i lo red  to
demonst ra te  competence aga ins t  these requ i rements .  Fa i lu re  to  demonst ra te  the  exper ience
of  the  F i rm and ind iv idua l  team members  aga ins t  these e l ig ib i l i t y  c r i te r ia  w i l l  resu l t  in  p roposa ls
be ing  d iscarded

Proposed team and experts

.  The team leader  must  have a t  leasr
database system.

Syears '  exper ience des ign ing  and imp lement ing  on l ine

'  The software engineer must have bachelor degree in computer science/ lr /  or other relevantareas  and exper ience in  imp lement ing  a t  leas t  L0  pro jec ts  o f  s im i la r  na ture  and scope;

'  Hands on experience with Java, struts framework as a development tools MysQL Database
Software Systems.

'  Ab i l i t y  to  p rov ide  input  to  bus iness  processes  re -eng ineer ing ,  e labora t ion  and
implementa t ion  o f  new svs tems

r  Proven ab i l i t y  to  t rans la te  techn ica l  needs  in to  da tabase spec i f i ca t ions  and to  deve lop  a
fu l l y  func t iona l  and user - f r iend ly  da tabase app l ica t ion ,  inc lud ing  appropr ia te  repor ts
and web-based in te rac t ion  and c rea t ive  th ink ing  in  des ign ing .

'  In -depth  unders tand ing  o f  da ta  management  (e .g .  permiss ions ,  recovery ,  secur i ty  and
moni to r ing) .

e The appl icat ion should have securi ty test ing done to prevent any mal ic ious act iv i tv.

Mode o f  Payment :

Phase Descript ion Amount  Payab le

Phase 1 V V I I N  W O T K  U r d c r

Complet ion of phase-1

20% of the total  value

Phase-2
20% of the total  euoted Fees

-
50% of the total  euoted Fees

Phase-3 Complet ion of phase-2

Phase -3 Lompteuon of  Phase_3 & UAT 1,O% of the total .euoted Fees

/


