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BANGLADESH ELECTION COMMISSION
Election Commission Secretariat
Election Bhabon, E-14/Z, Agargaon, Dhaka-1207

Standard Request for Quotation Document (National)

For Procurement consultancy service
[Request for Quotation Method]

Short Term Consultancy for =efeffas i, 5593 @9 LT/ A/ R 48R
WWW@W%W—W@W%W@MQWW%W



Bangladesh Election Commission

Election Commission Secretariat
Election Bhabon. E-14/Z, Agargaon, Dhaka-1207

RFQ No: 17.00.0000.024.22.001.17-255 Date: 03 May 2018

To

REQUEST FOR QUOTATION for syoisfefafag ST, 593 U9 ATMEF/AREAE/
FreTE o WA i IR SUNIHE oA MR-ACHR e S age @R
eI = (ofe

[FS)

[Request for Quotation Method]

The Election Commission Secretariat has been allocated public funds and intends to apply a
portion of the funds to eligible payments under the Contract for which this Quotation Document
is issued.

Detailed Specifications for the intended Goods and related services shall be available in the
office of the Procuring Entity for inspection by the potential Quotationers during office hours
on all working days.

Quotation shall be prepared and submitted using the *Quotation Document’.

Quotation shall be completed properly, duly signed-dated each page by the authorized signatory
and submitted by the date to the office as specified in Para 6 below.

No Securities such as Quotation Security (i.c. the traditionally termed Earnest Money, Tender
Security) shall be required for submission of the Quotation.

Quotation in a sealed envelope or by fax or through electronic mail shall be submitted to the
office of the undersigned on or before 12:00 PM, 16 May 2018. The envelope containing the
Quotation must be clearly marked sy fefafag S, S5ax G AT/ LTS/ SISO
mmwmmﬁammwwﬁm@mmmﬂam
2 797 and DO NOT OPEN before 2:00 PM, 16 May 2018. Quotations received later than
the time specified herein shall not be accepted.

The Procuring Entity may extend the deadline for submission of Quotations on justifiably
acceptable grounds duly recorded subject to threshold of ten (10) days pursuant to Rule 71 (4)
of the Public Procurement Rules, 2008.

All Quotations must be valid for a period of at least 45 days from the -closing date of the
Quotation.

No public opening of Quotations received by the closing date shall be held.



Y.

Quotationer’s rates or prices shall be inclusive of profit and overhead and. all Kinds of taxes.
dutics. fees. levies. and other charges to be paid under the Applicable Law. if the Contract is
awarded.

~ Rates shall be quoted and. subsequent payments under this Contract shall be made in Taka

currency. The price offered by the Quotationer. if accepted shall remain fixed for the duration
of the Contract.

11, Having at least 10 years’ experience of drafting Laws. Rules & Regulations.
12. Quotationer shall have submitted CV and Experience details Statement.
13. TIN and NID number shall be stated.
14. Quotations shall be evaluated based on information and documents submitted with the
Quotations. by the Evaluation Committee .
15. Consultancy Services Shall be provided upto the finalization of the said law.
16. The Procuring Entity reserves the right to reject all the Quotations.
7
TEE AW OV
clo -« T -2
(Roshown Ara Begum)
Assistant Secretary (Election Support-1)
Election Commission Secretariat
Agargaon, Dhaka-1207.
Phone No# 02-025500755

Distribution:
| Notice Board. Election Commission Bangladesh. Election Bhabon, [E-14/Z, Agargaon, Dhaka-
1207.

2. Web site, www.ec.org.bd
3. Office File



Quotation Submission Letter
{Use Letter-head Pad]

RFQ No: 17.00.0000.024.22.001.17-255 Date: 03 May 2018

To:
The Secretary
Election Commission Secretariat
Bangladesh Election Commission
Election Bhabon, E-14/Z, Agargaon, Dhaka-1207.

I, the undersigned, offer to provide short Term Consultancy for aeefefafdy o™, 5543 9¥
e AR e, RS 4% WA i FOEMCAE SETAMER AL TR TFR Aol TP AFS a2
RCIE S AECERINACIE]

The total Price of my/our Quotation is BDT ..ccovviininns [insert amount both in figure and
words]

My, Quotation shall remain valid for the period stated in the RFQ Document and it shall
remain binding upon us and, may be accepted at any time prior to the expiration of its
validity period.

1, declare that 1/we have the legal capacity to enter into a contract with you, and have not been

declared ineligible by the Government of Bangladesh on charges of engaging in corrupt. fraudulent,
collusive or coercive practices. Furthermore, I am aware of the Terms and Conditions and pledge
not to indulge in such practices in competing for or completion of my consultancy service.

I am not submitting more than one Quotation in this RFQ process in my own name or other

name or in different names. I understand that the Purchase Order issued by you shall
constitute the Contract and will be binding upon me.

I have examined and have no reservations to the RFQ Document issued by you on May

[ understand that you reserve the right to reject all the Quotations or annul the procurement
proceedings without incurring any liability to me.

Signature of Quotationer with Seal
Date:



Terms and Conditions
for
Provide Consultancy service and Payment

Terms and Conditions for contained herein shall be binding upon both the Procuring Entity
and the consultant for the purpose of administration and management of this Contract.

2. Implementation and interpretation of these Terms and Conditions shall, in general, be under
the purview of the Public Procurement Act, 2006 and the Public Procurement Rules, 2008.

3. The Consultant shall have to Provide service upto the finalization of “2ifefafaw wmow,
5593 9 FCAG/ALCAE Rraes 48”7

4.  After The final approval of the honourable Election Commission 70% bill will be paid and
after the final decision of the honourable Cabinet rest of the 30% bill will be paid. 3 copies
of bill shall be submitted to the Secretary, Election Commission Secretariat along with
necessary documents.

Bill will be paid from the revenue budget.

6. The Consultant shall be entirely responsible for payment of all taxes. duties, fees, and such
other levies under the Applicable Law.

7. The Consultant should not be disclosed any matter of said law without the permission of the
Election Commission.

9.  The total Contract Price is BDT................. [insert figure] ................... [in words].

10. The Procuring Entity contracting shall amend the Contract incorporating required
approved changes subsequently introduced to the original Terms and Conditions in
line with Rules, where necessary.

11.  The Procuring Entity may, by written Notice sent to the consultant, terminate the Contract.

12. The Procuring Entity and the Supplier shall use their best efforts to settle amicably all
possible disputes arising out of or in connection with this Contract or its interpretation. If
any dispute arise, the decision of the Election Commission will be the final.

13. The Consultant shall be subject to, and aware of provision on corruption, fraudulence,
collusion and coercion in Section 64 of the Public Procurement Act, 2006 and Rule 127 of
the Public Procurement Rules, 2008 and other government & financial Rules.

For the Purchaser: For the Supplier of the service:

Signature of the Procuring Entity with name
and Designation

Signature of the Consultant

Date

Date:




