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BANGLADESH ELECTION COMMISSION

Elect ion Commission Secretar iat
Nirbachan Bhaban.  Aqaroaon.  D i raka

Hosting and Maintenance of Existing Website of
Bangladesh Election Commission

RFQ No:  1  7 .00.0000.055.71 .003.  14- j6e Date:  1511112018



Guidance Notes on the use of
The Request for  Quotat ion Document

j .  These guidance notes have been prepared by the CPTU to assist  a Procuring Ent i ty in the
preparai ion of Quotat ion document,  using the Standard Request for Quotat ion SRFQ for the
procurement of low value simple, of f- the-self ,  low value Goods and related services. Al l  concerned

are advised to refer to the Publ ic Procurement Rules, 2008 issued to supplement the Publ ic
procurement Act,  2006; avai lable on CPTU's website:  ht tp: / /www.cptu.gov.bd/.  Guidance notes are
provided for both the Procuring Ent i ty and the Quotat ioner

Z. The procurement under Request for Quotat ion Method (RFOM) shal l  fol low the provisions pursuant

to Rules 69 to 73 of the Publ ic Procurement Rules, 20OB in accordance with Sect ion 32 of the Publ ic
procurement Act,  2006.SRFQ is based upon best nat ional pract ices that have been adapted to sui t

the part icular needs of procurement.

3 .  The use o f  SRFQ (PGl )app l ies  when a  Procur ing  Ent i t y  in tends  to  se lec t  a  Quota t ioner  (a  Supp l ie r )

for the Procurement of Goods and related services under RFQ Method (RFOM) pursuant to Rule

69(3) of the Publ ic Procurement Rules, 2008.

4 .  Pursuant  to  Ru le  71(1)  and Ru le  71(2)  o f  the  Pub l ic  Procurement  Ru les ,  2008,  RFQ sha l l  be  inv i ted

through let ter,  Fax and e-mai l .  RFQ shal l  not be required to be advert ised in the dai ly newspapers

but for the minimum circulat ion the Procuring Ent i ty shal l  publ ish that advert isement in i ts website ( i f

any),  including post ing in the Not ice Board and, shal l  send with request for publ icat ion to the

administrat ive wing of some other Procuring Ent i t ies nearby.

S.  pursuant  to  Ru le  71(3)  o f  the  Pub l ic  Procurement  Ru les ,  2008 RFQ Document  sha l l  be  issued or
made avai lable to potent ial  Quotat ioners' f ree-of-cost ' .

6.  The t ime-l imit  for Request for Quotat ion shal l  in no case exceed ten (10) days pursuant !o Rule 71

(4)  o f  the  Pub l ic  Procurement  Ru les ,  2008.

7. No Securi t ies such as Quotat ion Securi ty ( i .e.  the tradi t ional ly termed Earnest Money, Tender

Securi ty) and Performance Securi ty shal l  be required pursuant to Rule 70(6) of the Publ ic

Procurement Rules, 2008.

g. Submission, Opening and Evaluat ion of the Quotat ions shal l  respect ively be dealt  with pursuant to

Ru le  72(1) ,  Ru le  72( i )  and Ru le  73(1)o f  the  Pub l ic  Procurement  Ru les ,2008 as  spec i f ied  in  RFQ.

9. The cr i ter ia for evaluat ion, pursuant to Rule 70(4) of the Publ ic Procurement Rules, 2008 shal l  be
pre-disclosed.

10. pursuant to Rule 69(5) of the Publ ic Procurement Rules, 2008 the Quotat ion for standard off- the-

shelf  low value readi ly avarlable Goods and related services shal l  usual ly be on 'Unit-Rate'  basis.

1,1 .  The specif icat ions of Goods and related services shal l  be framed pursuant to Rule 29 of the Publ ic
Procurement Rules, 2008.

12.,  Spl i t t ing the object of  Procurement is not permissible pursuant to Rule 69(a) (ka)of the Publ ic
Procurement Rules, 2008.

13 .  The Procur ing  Ent i t y  sha l l  i ssue the  Purchase Order ,  pursuant  to  Ru le  73(5)  o f  the  Pub l ic
Procurement Rules, 2008, to the successful  Quotat ioner fol lowing recommendations of the
Evaluat ion committee and approval thereupon of the Approving Authori ty.

11. The Warranty Period shal l  usual ly remain between 3 and 6 months; where appl icable

15. The Procuring Ent i ty shal l  further be required to maintain the record of procurement proceedings
nursuant to Rule 43 of thc Publ ic Procurement Rules, 2008.

CP- I ' [ I I - I )C  I  (SRI :Q)  3



)  Bangladesh Elect ion Commlssion
Elect ion Commission Secretariat
Ni rbachan  Bhaban ,  Agargaon ,  Dhaka

Ii l tQtJ ES't '  FOR Qt J ()1'A'r 'r  ()N
l . o f

Host ing  and Main tenance o f  Ex is t ing  Webs i te  o f  Bang ladesh E lec t ion  Commiss ion

RFQ No :  17 .00 .0000 .055 .71 .003 . I4 -1  69 Date: 1,5/11,/201,8

l o

Inscr t  narnc  and address  o f  the  QLro ta t ioncrs l

The Elect ion Commission Secretar iat  has been a l located publ ic  funds and intends to apply a por t ion of
the funds to e l ig ib le payments under the Contract  for  which th is  Quotat ion Document rs  issued.

Deta i led Speci f icat ions and,  Design & Drawings for  the in tended Goods and re lated serv ices shal l  be
avai lable in  the of f ice of  Lhe Procur ing Ent i ty  for  inspect ion by the potent ia l  Quotat ioners dur ing of f ice
hou rs  on  a l l  wo rk ing  days .

Quotat ion shal l  be prepared and submit ted us ing the 'Quotat ion Document

Quotat ion shal l  be completed proper ly ,  duly  s igned-dated each page by the author ized s ignatory and
submit ted by the date to the of f ice as speci f ied in  Para 6 below

No Secur i t ies such as Quotat ion Secur i ty  ( i .e .  the t radi t ional ly  termed Earnest  Money,  Tender Securr ty)
and Perforrnance Secur i ty  shal l  be requi red for  submiss ion of  the Quotat ion and del ivery of  the Goods ( i f
awarded) respect ive ly

Quotat ion in  a sealed envelope or  by fax or  through e lect ronic  mai l  shal l  be submit ted to the of f ice of  the
unders igned on or  before 22 November,2018 12:00 PM. The envelope conta in ing the Quotat ion rnust
be c lear ly  marked "Quotat ion for  Host ing and Maintenance of  Exis t ing Websi te of  Bangladesh
E fec t i on  Commiss ion "  and  DO NOT OPEN be fo re  22  November ,  2018  12 :00  PM.  Quo ta t i ons
received later  than the t ime speci f ied herein shal l  not  be accepted.

Quotat ions received by fax or  through e lect ronic  mai l  shal l  be sealed-enveloped by the Procur ing Ent i ty
duly marked as stated in  Para 6 above and a l l  Quotat ions thus received shal l  be sent  to  the Evaluat ion
Commit tee for  evaluat ion.  wi thout  opening,  by the same date of  c los ing t i re  Quotat ion.

The Procur ing Ent i ty  may extend the deadl ine for  submiss ion of  Quotat ions on lust i f iab ly  acceptable
g rounds  du l y  reco rded  sub jec t  t o  t h resho ld  o f  t en  ( ' 10 )  days  pu rsuan t  t o  Ru le  71  (4 )  o f  t he  Pub l i c
Procurement  Rules 2008.

A l l  Q u o t a t i o n s m u s t b e v a l i d f o r a p e r i o d o f a t  l e a s t l 5 d a y s f r o m t h e c l o s i n g d a t e o f t h e Q u o t a t i o n

No publ ic  opening of  Quotat ions received by the c los ing date shal l  be held.

Quotat ioner 's  rates or  pr ices shal l  be inc lus ive of  prof i t  and overhead and,  a l l  k inds of  taxes,  dut ies,  fees,
lev ies,  and other  charges to be paid under the Appl icable Law, i f  the Contract  is  awarded

3
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I J

Rates shal l  be quoted and,  subsequent  payments under th is  Contract  shal l  be made in Taka currency.

The pr ice of fered by the Quotat ioner ,  i f  accepted shal l  remain f ixed for  the durat ion of  the Contract .

Quotat ioner  shal l  have legal  capaci ty  to enter  in to Contract  Quotat ioner ,  in  support  of  i ts  qual i f icat ion

shal l  be requi red to submit  cer t i f ied photocopies of  la test  documents re lated to val id  Trade L icense,  Tax

ldent i f icat ion Number (T lN),VAT Regist rat ion Number and Financia l  Solvency Cert i f icate f rom any

scheduled Bank;  wi thout  which the Quotat ion may be considered non-responsive.

Quotat ions shal l  be evaluated based on informat ion and documents submit ted wi th the Quotat ions,  by

the Evaluat ion Commit tee and,  at  least  three (3)  responsive Quotat ions wi l l  be requi red to determine the
lowest  evaluated responsive Quotat ions for  award of  the Contract .

In  case of  anomal ies between uni t  rates or  pr ices and the tota l  amount  quoted,  the uni t  rates or  pr ices

shal l  prevai l .  In  case of  d iscrepancy between words and f igures the formerwi l l  govern.  Quotat ioner  shal l

remain bound to accept  the ar i thmet ic  correct ions made by the Evaluat ion Commit tee.

16.  The supply of  Goods and re lated serv ices shal l  be completed wi th in 07 (seven) days f rom the date of

issuinq the Purchase Order .

17. The Purchase Order that const i tutes the Contract binding upon the Suppl ier and the Procuring Ent i ty
shal l  be issued within O5 (f ive) days of receipt of  approval f rom the Approving Authori ty

18.  The Procur ing Ent l ty  reserves the r ight  to  re ject  a l l  the Quotat ions or  annul  the procurement  proceedlngs

4 A

l 3

S1gnature of  the of f ic ia l  inv i t inq Quotat ion

Name : Abu Naser Md. Manchor Hal laz
Designat ion :  Assistant Programmer,

Data Administrat ion Sect ion.
Date  :  15  November ,2 j l ]
Address :  N i rbachan Bhaban,  Agargaon,  Dhaka

l ) i s t  r i b u l i o n :

l .
2 .
-).
4 .
5 .

Abu Naser Md Mrnchor Halhz
Assistant programmer

Election Commissi6n Sccrctrrirt
Agargaon, Dhakr.

Phone No:  55007564.  Ce l l  Phone No:01752921278
Fax No e-ma i l :  ha l l az@ecs .gov .bd

lAdtlLrtrStrattle]vfitg5 o!_ql!!T [l!o!!LMg Flntiticsl lor infornration and circr.tlation in thcir noticc boarcl

I lrrtftslhqlc_t)nc_Sf0s!l all lCgsl for inlornralion and r.r ' iclc circtrlation.

[Artb_qj7_e_d_91!eqll lbr posting in thc rvcbsitc, if applicable.
ntot ice Board.
Of f ice Fi lc .

( l l )  I ' t l l - l 'C  I  (S I {FQ)  5



Quotat ion Submission Letter
l I  se  l , e l t r r - l r eud  l ' ad l

RFQ No :  17 .00 .0000 .055 .7  1 .003 .1 "4 -1 .69

To.

Date:15/ I I /201,8

Abu Naser Md. Manchor Hallaz
Assislanl Programmer
D at a Ad nt i n t stratio n Seclion
EIection Com mission Secretariat
Nirbachan Bhaban, Agargaon, Dhaka

ll /Ve the undersigned, offer to up gradation website in conformity with the Terms and Condit ions for
Host ing and Maintenance of  Ex is t ing Websi te  of  Bangladesh Elect ion Commiss ion.

The total Price of my/our Quotation is BDT l insert amount both in f igure and words]

My/Our Quotat ion shal l  remain va l id  for  the per iod s tated in  the RFQ Document  and i t  shal l  remain
binding upon us and, may be accepted at any t ime prior to the expiration of i ts val idity period.

l/We declare that l /we have the legal capacity to enter into a contract with you, and have not been
declared ine l ig ib le  by the Government  of  Bangladesh on charges of  engaging in  corrupt ,
fraudulent, col lusive or coercive practices. Furthermore, l /we amlare aware of Para 21(b) of the
Terms and Condit ions and pledge not to indulge in such practices in competing for or cornpletion of
supply of exist ing website hosting service.

l /r/Ve am/are not submitt ing more than one Quotation in this RFQ process in my/our own name or
other name or in different names. l /y 'Ve understand that the Purchase Order issued by you shall
constitute the Contract and wil l  be binding upon me/us.

lA/Ve have examined and have no reservations to the RFQ Document issuecl by you on
November 2018

ll /Ve understand that you reserve the right to reject al l  the Quotations or annul the procurement
proceedings wi thout  incurr ing any l iab i l i ty  to  me/us.

Signature of  Quotat ioner  wi th  Seal
Date:

a{
ct, I ' t_rt-P(i | (st{t:Q) (.t



Pricc Schcdulc lor  Host ins and Maintcnancc of  Exist ing Wcbsi tc of
I lan gladcsh [t lection Commission

RFQ No:  17.00.0000.055.7 1.003.1,4-169 Date:15/1L /2018

Signature of  Quotat ioner  wi th  Seal Date. dd/mm/yy

Name of  Quotat ioner

[ insert number] numbor corrections mado by me/us have boen duly init ialod in this Price Schodulo. My/Our Offor is val id
until dd/mm/vv [inscrt Quotation Validity date].

Note:
1. Col, I ,2,3, 4, 5 and 9 to be f i l led in by the Procuring Enti ty and Col.6, 7& 8 by the euotationer.
2. Rates or Prices shal l  include profi t  and overhead and, al l  kinds of taxcs, duties, fees, levies, and other charges earl icr'  paid or to be paid undcr tho Applicable Law, i f  the Contract is awardod; including transportat ion, insuiance etc.

whatsoever up to the point of dol ivery of Goods and related sorvices in al l  respects to ihe satisfact ion of the procurinq
Entitv.

1
I
I

l
__ -J

S I
no

I tem
no

Descript ion of l tems

Uni t
of

Meas
urem
ent

Quanti ty

Un i t
Rate or Price Total Amount

Destination for
Delivery of

Goods

Remark

In f igure In words In f igure
tn woros

2 4 5 6 I I
I 1 |  Host ing and Maintenance

I  of  Exis t ing Websi te of
Rano ladesh  F lec t i nn

Commiss ion

un i t 1
BCC

Total  Amount for  Supply of  Good
inc l us i ve  o f  VAT  and  a l l  aoo l i cab l c

and  re l ,
rxcs;  sel

ted serv ices
t Note 2 belowl

In f igure

Goods to be suppl icd to BCC

In words

'  
rotat nnrount 'n 

- - lcnter 
t trc Total Amount aJ in cor.g above- for t tre oerivery of Supply c,f

lJ3lgl4fryglqgl__ | Existing wobsite hosting and retatod servicasl.
Dcl ivery Offered 07 days from date of issuing the Purchase Ordorl

I wlgntvlgoyl9-99___ __ I \g!9 __

({
( ' l )  l ' L I I - l )C  I  (SRITQ)  1



Descript ion of l tems

Technical  Speci f icat ion of  the Host ing and Maintenance ol '
Exist ing Wcbsitc ol  l langladesh l i lect ion Commission

V Fu l l  Techn i ca l

Speci f icat ion

and  S tanda rds

]  Hos t i ng  and  Ma in tenance  j  Webs i t e  hos t i ng  and

I  of  Exis t ing Websi te ,  maintenance In a
(www.ecs.gov bd)  of  

,  
dedicated se.rver  for  01

Bang ladesh  E lec t i on  lOne )  yea r  w i t h  un l im i ted
Commiss ion  bandw id th .

1 _ _ 1 _ _

I tem

no
I

I

1 2

l

S I

n o

l l /Ve declare to supply Goods and related services offered by me/us ful ly in compliance with the
Technical Soecif ications and Standards mentioned hereinabove

Q t g nqlyte of Q-9 gtatlo1q1 wlth Se_g.f
Date: dd/mm/yy

Name of Quotationer

Note.

1. Col.  1,2,3 & 4 to be f i l led in by the Procuring Ent i ty and Col.  5 & 6 by the Quotat ioner.

3 .

Specifications are to be fi l led in by the Procuring Entity. A sct of precise and clear spccifications is a pre-
' requisite for Quotations to respond realistically and competit ively to the rcquiremcnts of the Procuring Entity. In
the context of competit ive Quotations, the spccifications shall be prcpared to permit the widest possible
competit ion and, at the same time, present a clear statemcnt of thc required standards of workmanship,
materials, and performance of thc Supply of website hosting service and relatcd services to bc procured. The
specifications should require that all i tems, materials and accessorics to be included or incorporatcd in the
Goods be ncw, unused and of most rccent or current models, and that they include or incorporate all recent
improvements in  design and mater ia ls

Technical  Speci t icat ions of  the Supply of  websi te host ing serv ice and rc latcd scrv ices shal l  be in  compl iance
with the rcquirements of the Procuring Entity specifled in this documcnt. Quotationer is requircd to mention
make / model (as applicable) of the Supply of website hosting service offercd and must attach the appropriate
original printcd (if not availablc copied) l i tcraturc / brochures for the l istcd itcms.

2 .

al
( ' l ,  l ' l . r l_1,( i  I  (s l { l :Q)  t t



Bangladesh Elect ion Commission
Elect ion Commission Secretariat
Nirbachan Bhaban,  Agargaon.  Dhaka

PURCHASE ORDER FOR THE

Host ing and Maintenance of  Exist ing Websi te of
Bangladesh Elect ion Commission

Purchase Order No. Date:  dd/mm/yy

[name and addrcss of  the Suppl ier ]

Del ivery Date:  l inser t  comptet ion data l Order  Value:  TK.  l insor t  Contract  pr ice l

Del ivery:  As per  Terms and Condi t ions

The Purchaser has accepted your Quotat ion dated [ insert  datc]  for the supply of Goods and
related services as l isted below and requests that you Supply of exist ing website host ing service of
Bangladesh Elect ion Commission and related services within the del ivery date stated above, in the
quant i t ies and units in conformity with the Technical  Specif icat ions under the Terms and
Cond i t ions  as  annexed.

Attached Certi f ied photocopy of approved Priced Schedule for Goods and related services
Attached Certi f ied photocopy of approved Technical Specif ication of the Supply of website

host ing service Required
Attached Cert i f ied photocopy of Terms and Condit ions

RFQNo :  17 .00 .0000 .055 .71 .003 .14 -169 Date:15/11/701,8

ORDER ITEMS

For the Purchaser :

_S tg nel qtq_q|__t r' e f to q !l! n g _E n t i ty_w I rr 1911 g, C 111[ Qgq g !g!i o l
Date ___i

Attachments: As stated above

/

CI '  l ' t  r l -1 , ( ;  I  (sRI rQ)  g



Terms and Conditions
For

Host ing and Maintenance of  Exist ing Websi te of
Bang ladesh E lec t ion  Commiss ion

1. Terms and Condit ions contained herein shal l  be binding upon both the Procuring Ent iLy and t l te
Suppl ier for the purpose of administrat ion and managemenl of this Contract.

2.  lmplementat ion and interpretat ion of these Terms and Condit ions shal l ,  in general ,  be under the
purview of the Publ ic Procurement Act,  2006 and the Publ ic Procurernent Rules, 2008,

3. The Suppl ier shal l  have to complete the del ivery in al l  respects within 15 days of issuing the
Purchase Order in conformitv with the Terms and Condi l ions.

4. The Suppl ier shal l  be ent i t led to an extension of the Del ivery Schedule i f  the Procuring Ent i ty delays
in receiving the Host ing and Maintenance of Exist ing Website of Bangladesh Elect ion
Commission and related services or i f  Force Majeure si tuat ion occurs or for any other reasons
acceptable to the Procuring Ent i ty on just i f iable grounds duly recorded.

5. Al l  delrvery under the Contract shal l  at  al l  t i rncs bc opcn to exarninat ion, inspect ion/ rneasurements,
test inq, commissioning, and supervision of the Procuring Ent i ty or his/her authorized represenlat ive.

6. The Procuring Ent i ty shal l  check and veri fy the del ivery made by the Suppl ier in conformity with
the Technical  Specif icat ions and not i fy the Suppl ier of  any Defects found.

7. I t  the Host ing and Maintenance of Exist ing Website of Bangladesh Elect ion Commission
are found to be defect ive or otherwise not in accordance with the specif icat ions, the Procuring Ent i ty
may rcject the suppl ies by giving due not ice to the Suppl icr,  with reasons.

B. The Suppl ier shal l  be ent irely responsible for payment of al l  taxes, dut ies, fees, and such other levies
rrnr ior fhe Annl icable Law.' v  ,  l H H " v

9. Notwithstanding any other pract ice, the payment shal l  be based on the actual Host ing and
Main tenance o f  Ex is t ing  Webs i te  o f  Bang ladesh E lec t ion  Commiss ion  in  accordance w i th  the
Priced Schedule and Specifications.l00% of the Contract price of the [.lp gradation website and
related services shal l  be paid after submission and acceptance of the Del ivery Chalan.

10 .  The Supp l ie r ' s  ra tes  or  p r ices  sha l l  be  inc lus ive  o f  p ro f i t  and  overhead and,  a l l  k inds  o f  taxes ,  du t ies ,
fees, levies, and ot l rer charges to be paid under the Appl icable Law.

11. The total Contract Price is BDT linsert figurellin wordsl.

12. ,  The minirnum Warranty Period of the Suppl ies shal l  be 1(one) years.

13. The Suppl ier shal l  remain l iable to ful f i l  the obl igat ions pursuant to Rule 40 (5) of the Publ ic
Procurement Rules, 2008.

14. The Suppl ier shal l  keep the Procurement Ent i ty harmless and indemnify from any clairn,  loss of
property or life to himself/herself, his/her workrnen or staff, any staff of the Procurement Entity or
any third party whi le del iver ing the Up gradat ion website and related services .

15. Any clairn ar is ing out of del ivery of Up gradat ion website and related services shal l  t jc sel t led by the
Suppl ier at  his/her own cost and responsibi l i ty.

16, Damage or hacked to the website during the Warranty Period shal l  be remedied by the Suppl ier at
the Suppl ier 's own cost,  i f  the damage ar ises from the supply and instal lat ion by the Suppl ier.
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t 7 . No modif icat ion to Scope of Supply and no Variat ions to the quant i t ies ordered shal l  be permissible
under anv circumstances.

The Procuring Entity contracting shall amend the Contract incorporating required approved changes
subsequent ly introduced to the or iginal  Terms and Condit ions in l ine with Rules, where necessary.

The Procuring Entity may, by written Notice sent to the Supplier, terminate the Contract in whole or
in part  at  any t ime, i f  the Suppl ier:

a.  fai ls to del iver website and related services as per Del ivery Schedule and Specif icat ions.
b. in the judgement of the Procuring Ent i ty,  has engaged in any corrupt,  f raudulent,  col lusive

or coercive practices in competing for or in delivery of website and related services.
c. fails to perform any other obligation(s) under the Contract.

The Procuring Ent i ty and the Suppl ier shal l  use their  best ef forts to sett le amicably al l  possible disputes
aris ing out of or in connect ion with this Contract or i ts interpretat ion.

21. The Suppl ier shal l  be sub;ect to,  and aware of provision on corrupt ion, f raudulence, col lusion and
coercion in Section 64 of the Public Procurement Act, 2006 and Rule 127 of the Public Procurement
Rules. 2008.

For the Purchaser : roittre Su-pptien

Signature of the Procuring Ent i ty with name and
Designat ion

Signature of the Suppl ier with name Designat ion

Date Qale

1 8 .

1 9

20.
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